DATE:
TIME:
PLACE:

CITY COUNCIL/SUCCESSOR AGENCY MEETING
CITY OF PARLIER

“REGULAR MEETING AGENDA”

Wednesday, February 15, 2017
6:30 P.M.

Parlier City Council Chambers
1100 E. Parlier Avenue

Parlier, CA 93648

CALL TO ORDER/WELCOME:

Roll Call: Mayor Alma M. Beltran, Mayor Pro-Tem Jose Escoto, Councilwoman Diane

Maldonado, Councilman Noe Rodriguez, Councilwoman Yolanda Padilla, City Clerk
Dorothy Garza.

Flag Salute: Mayor Alma M. Beltran

ADDITIONS/DELETIONS TO THE AGENDA:

PRESENTATIONS/INFORMATIONAL:

. Discussion/Direction: Council to receive information related to the formation of the Joint

Powers Authority South Kings Groundwater Sustainability Agency and provide direction to
staff as to a course of action.

. Discussion/Direction: Council to review and discuss information related to a Council Code

of Conduct and provide direction to staff.

Discussion/Direction: Council to review and discuss information related to Employee
Handbook 2017 and provide direction to staff.

PUBLIC COMMENTS: PERSONS WISHING TO ADDRESS THE COUNCIL ON ITEMS
WITHIN ITS JURISDICTION, BUT NOT ON THIS AGENDA MAY DO SO NOW

Note: State law allows the Council to briefly respond to questions on items raised by the
public, which are not on the agenda. Government Code Section 54954.2(a). Alternatively,
the Council may choose to direct staff to provide information at a following meeting. Any
member of the public may comment on any matter within the jurisdiction of the City that
is not on the agenda. Those wishing to comment should be recognized by the Mayor and
approach the podium. Comments are limited to five (5) minutes.

CONSENT CALENDAR: These matters are routine in nature and will be enacted with one
vote. There will be no separate discussion for these items unless requested; in which
case, the item will be removed from the Consent Calendar for separate action. Prior to
action on the Consent Calendar, the public will be given the opportunity to comment on
any consent calendar item.




VL.

A. Approve the Check Reports dated January 26, 2017 through February 07, 2017.
B. Approve and accept the Minutes dated February 01, 2017 (Regular and Special).

C. Council to consider and approve Resolution No. 2017-07, A Resolution of the City
Council of the City of Parlier Confirming and appointing the Mayor’s to the Oversight
Board for the Parlier Successor Agency.

D. Council to consider and approve Resolution2017-09, Accepting Funding and the
Execution of a Grant Agreement and Any Amendments thereto from the 2016 Funding
Year of the State CDBG Program.

E. Council to consider and approve Resolution 2017-10 Accepting Funding and the
Execution of a Grant Agreement and any Amendments thereto from the 2014/15
Urban and Community Forestry GGRF Funding Program.

F. Council to consider and approve travel for Sonia Hall and Sharon Gonsalves to attend
the HCD CDBG training on February 28 — March 10, 2017. All travel costs are paid
through the current CDBG grant administration.

G. Council to consider and approve the use of the lights at Cesar Chavez Elementary
School located at 500 Tuolumne Street, for use by Parlier Youth Football League for
football and cheer practice.

DEPARTMENT REPORTS:

A. ADMINISTRATON DEPARMENT:

1. SUBJECT: Discussion/Direction/Approval of purchase and sale agreement
between the City of Parlier and Sarbat Bhala, Inc. for vacant real property located
at Academy Avenue and Fifth Street, APN 355-021-49t.

RECOMMENDATION: Staff recommends Council approve the purchase and sale
agreement between the City of Parlier and Sarbat Bhala, Inc. for vacant real
property located at Academy Avenue and Fifth Street, APN 355-021-49t.

2. SUBIJECT: Discussion/Direction/Approval of Resolution 2017-11 Acknowledging
the Resignation of Councilmember Yolanda Padilla and Declaring the Council
District 2 Seat Vacant and direction regarding filling of such vacancy.

RECOMMENDATION: Staff recommends Council Approve Resolution 2017-11
Acknowledging the Resignation of Councilmember Yolanda Padilla and Declaring
the Council District 2 Seat Vacant and providing direction related to how Council
would like to fill the vacancy.



3. SUBJECT: Discussion/Direction/Approval of Resolution 2017-12 related to a
creation of positions and establishing salary and benefits for New Grant-Funded
Positions to Operate the Academy of Excellence.

RECOMMENDATION: Staff recommends approval of Resolution 2017-12 creating
positions and establishing salary and benefits for New Grant-Funded Positions to
Operate the Academy of Excellence.

4. SUBIECT: Discussion/Direction related to Resolution 2016-28 which imposed
furloughs for Management and Unrepresented Employees; Elimination of Non-
Represented Positions; and Freezing Council Member Stipends and Benefits.

RECOMMENDATION: The Council to discuss modifying or resending Resolution
2016-28 which imposed furloughs for Management and Unrepresented
Employees; Elimination of Non-Represented Positions; and Freezing Council
Member Stipends and Benefits and provide direction to staff.

5. SUBIECT: Discussion/Direction related the sale, cultivation, use and delivery of
marijuana within the City’s jurisdiction.

RECOMMENDATION: Staff recommends Council provide direction related to any
the use, sale, cultivation and delivery of marijuana within the City and direct staff
to modify Ordinance 2016-02 and to schedule such ordinance changes for a
subsequent City Council Meeting.

6. SUBIECT: Discussion/Direction/Action regarding West Coast Consultants
Agreement for Professional Services.

RECOMMENDATION: Council to consider discuss the Agreement for Professional
Services between the City of Parlier and West Coast Code Consultants, Inc. and
provide direction to staff if Council wishes to modify or terminate the agreement.

B. POLICE DEPARTMENT:

1. Police Service Agreement with the Parlier Unified School District for Police
Security at Bi-Monthly School Board Meetings.

RECOMMENDATIONS: Staff recommends Council provide direction and authority
to the Chief of Police related to negotiating and entering into a Police Service
Agreement with the Parlier Unified School District for providing security at
regularly scheduled School Board Meetings.

2. SUBIJECT: Discussion/Direction/Approval of Resolution 2017-13related to a
Budget Adjustment to the 2016-2017 Budget to Reinstate the Police Records
Clerk Position to Full-Time Status and provide authority to negotiate same with
the Parlier Police Officer’s Association.

RECOMMENDATION: The Council to discuss and approve Resolution 2017-13
related to a Budget Adjustment to the 2016-2017 Budget to Reinstate the Police



Records Clerk Position to Full-Time Status and provide authority to Police Chief to
negotiate same with the Parlier Police Officer’s Association.

VIl PUBLIC COMMENTS ON CLOSED SESSION:
(THIS PORTION OF THE MEETING IS RESERVED FOR PERSONS DESIRING TO ADDRESS THE

COUNCIL ON AN ITEM WHICH IS TO BE CONSIDERED DURING CLOSED SESSION. SPEAKERS
SHOULD LIMIT THEIR COMMENTS TO FIVE (5) MINUTES.)

Vill.  CLOSED SESSION:

1. Government Code Section 54957
PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: City Attorney

2. Government Code Section 54957
PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT
Title: Interim City Manager

3. Government Code Section 54957.6
CONFERENCE WITH LABOR NEGOTIATORS
Agency designated representative: City Attorney
Unrepresented Employee: Interim City Manager

4. Government Code Section 54956.8
CONFERENCE WITH REAL PROPERTY NEGOTIATORS
A.P.N. 358-390-58
AGENCY NEGOTIATOR: CITY CONSULTANT NATE GUNDERMAN
NEGOTIATING PARTIES: ALEX MCCABE
UNDER NEGOTIATION: PRICE AND TERMS

IX. COUNCIL COMMUNICATIONS/COMMENTS:

X. ADJOURNMENT:

ADA Notice: In compliance with the American with Disabilities Act, if you need special assistance to
participate in this meeting, please contact the City Clerk at (559) 646-3545 ext. 227. Notification 48

hours prior to the meeting will enable the City to make arrangements to ensure accessibility to this
meeting.

Documents: Any writings or documents provided to a majority of the City Council regarding any item
on this agenda will be made available for public inspection at the front counter at City Hall located at
1100 E. Parlier Avenue, Parlier, CA during normal business hours. In addition, most documents are
posted on the City’'s website at parlier.ca.us

STATEMENT ON RULES OF DECORUM AND ENFORCEMENT
The Brown Act provides that members of the public have a right to attend public meetings, to

provide public comment on action items and under the public forum section of the agenda, and to
criticize the policies, procedures, or services of the city or of the acts or omissions of the city council.



The Brown Act also provides that eh City Council has the right to exclude all persons who willfully
cause a disruption of a meeting so that it cannot be conducted in an orderly fashion.

During a meeting of the Parlier City Council, there is a need for civility and expedition in the
carrying out of public business in order to ensure that the public has a full opportunity to be heard
and that the Council has an{opportunity to conduct business in an orderly manner. The following is
provided to place everyone on notice of the rules of decorum and enforcement.

GENERAL RULES OF DECORUM

While any meeting of the City Council is in session, the following rules of decorum shall be
ohserved:

1. All remarks shall be addressed to the City Council as a whole and not to any single
member, unless in response to a question from a member of the City Council.

2. A person who addresses the City Council under public comment for a specific agenda
item or under the Public Forum section of the agenda may not engage in speech or
conduct (1) which is likely to provoke others to violent or riotous behavior, (i) which
disturbs the peace of the meeting by loud and unreasonable noise, (i) which is irrelevant
or repetitive, or (iv) which disrupts, disturbs, or otherwise impedes the orderly conduct of
any City Council meeting.

3. A person, other than members of the Council and the person, who has the floor, shall
not be permitted to enter into the discussion unless requested by the Mayor to speak.

4. Members of the City Council may not interrupt a person who has the floor and is
making public comments. Members of the City Council shall wait until a person
completes his or her public comments before asking questions or commenting. The
Mayor shall then ask Council members if they have comments or questions.

5. No person in the audience at a Council meeting shall engage in disorderly or
boisterous conduct, including the utterance of loud, threatening or abusive language,
whistling, stamping of feet or other acts which disturb, disrupt or otherwise impeded the
orderly conduct of any Council meeting.
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DEPARTMENT: ADM

REPORT TO CITY COUNCIL

SUBJECT:

Agreement to Form a Joint Powers Authority South Kings Groundwater Sustainability Agency,

RECOMMENDATION:

A staff recommends the City Council review both GSA agreements and provide direction at the

next council meeting.

BACKGROUND:

1. The Options for forming a GSA discussed; they included:

a. Forming a seven agency GSA (5 cities, County & CID) though a Joint Powers Agreement

(JPA).

b. Forming a six agency GSA (excluding CID) though a Joint Powers Agreement (JPA).

c. Agreeing to join the CID proposed GSA through a Memorandum of Understanding
(MOU) which would not include any representation in the GSA.

FISCAL IMPACT:

To be determined

Prepared By:
A

L

Israel Lara Jr.

Finance Director Attorney

./ %

o City Manager



Know Your Options:

A Guide to Forming Groundwater
Sustainability Agencies




EXECUTIVE SUMMARY

:[n September 2014, Governor Jerry Brown signed into
law the Sustainable Groundwater Management Act
(SGMA). SGMA's spirit and purpaose is for local agen-
cies and stakeholders to coordinate groundwater basin
management. Local agencies are required to manage
their basin by forming Groundwater Sustainability
Agencies (GSAs). After a GSA is formed, it must develop
and implement a Groundwater Sustainability Plan (GSP),
or an alternative plan, that will meet SGMA’s long-term
sustainability goals.

This Groundwater Sustainability Agency Formation
Guide (Guide) is meant to provide local agencies with a
resource for GSA formation and GSP coordination. This
Guide focuses on memorandums of agreement and joint
powers agreements, twao legal agreements mentioned
in SGMA that can be used by local agencies for GSA
formation and GSP development and implementation.
Under SGMA, memorandums of agreement and joint
powers agreements will likely be used for different types
of arrangements and management relationships. The
table below compares the two legal agreements.

This Guide explains SGMA's requirements generally
and introduces important GSA formation and election
considerations. The Guide provides options for involving
parties in the GSA decision-making process that are not
public agencies. These options include delegating voting
power to non-public agencies, creating an associate

member arrangement, forming a new public agency, or
drafting a legal voting arrangement. The Guide goes
into detail on GSP coordination through memorandums
of agreement, including the considerations of finances,
indemnification, and decision-making procedures GSAs
coordinating their GSPs will need to address. To provide
examples, the Guide examines relevant case studies
from actual memorandums of agreement, provided in
the appendix, to highlight how past agreements have
navigated the discussed topics. The Guide discusses
the potential of GSA formation through a joint powers
agreement. The benefits and challenges of joint powers
agreements are highlighted and potential “problem
areas” such as governing board voting powers, agency
finances, and the GSA’s authority that parties will
want to consider are explained. The Guide examines
previous joint powers agreements to highlight how these
agreements have addressed challenging topics. Finally,
the Guide provides templates of both a memorandum
of agreement for GSAs coordinating their respective
GSPs and a template joint powers agreement for local
agencies to use for creating a joint powers agency to serve
as a GSA. These template agreements may help agencies
organizing management structures to better identify the
challenges of governance and structure coordination to
meet these challenges.

Comparing JPAs and MOAs

Type of Governinglaw  Primary Use New Issue

Agreement Public — Bonds
Entity

Joint Powers California Create aseparate  Yes Yes

Agreement Government Code  public entity,

(ea) 6500 et. seq.

Memorandum  California Memarialize No No

of Agreement contract law agreement

(M0A) amaong partias

fiequired  Brown Act Protect Members — SGMA

Audits from Liability Autharities

Yes Yes, must Yes, JPAis more Exercised by JPA
comply protective

Mo Mo, likely no Mo, generally an Exercised by
Brown Act MOA does not members

offer the same
protectionasa JPA

Requirements



INTRODUCTION

n September 2014, Governor Jerry Brown signed Senate
IBills 1168 and 1319 and Assembly Bill 1739, known
collectively as the Sustainable Groundwater Manage-
ment Act. The purposes of SGMA are to provide sustain-
able management of groundwater basins, enhance local
management of groundwater, establish minimum stan-
dards for sustainable groundwater management, provide
local groundwater agencies with the authority and tools
necessary to sustainably manage groundwater, and allow
for state oversight and intervention if locals do not act.
SGMA requirements apply to groundwater basins and
sub-basins that are designated medium or high-priority
by the California Department of Water Resources
(DWR), based on specific criteria. Basin priorities were
confirmed in January 2015.

The text of SGMA is voluminous and complex.
This (Guide) is intended to serve as a helptul tool for
local agencies and other stakeholders seeking to comply
with SGMA’s new governance requirements. Specifi-
cally, this Guide focuses on the legal options for GSA
formation and coordination related to GSP develop-
ment and implementation. It introduces key provisions,
vocabulary used in the act, and related compliance
deadlines. This Guide then introduces and discusses

RS, o )
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memorandums of agreement (MOA) and joint powers
agreement (JPA), two mechanisms that may be used by
local agencies to comply with SGMA. To demonstrate
governance options, this Guide provides two templates.
The first template is a memorandum of agreement that
could be used amongst GSAs seeking to develop and
implement a single GSP for their basin. The second
template is a joint powers agreement amongst several
local agencies creating a separate public enlity to serve
as a GSA.
The organizational structure of the Guide is:
= Chapter I: The Sustainable Groundwater
Management Act
» Chapter 2: Non-Public Agency Representation
s« Chapter 3: Governance Through An MOA
+ Chapter 4: GSA Formation through a Joint
Powers Agreement to Create a Separate Entity
« Chapter 5 Template: Memorandum of
Agreement
» Chapter 6: Template: Joint Powers Agreement
Forming the [name of basin] Basin
Groundwater Sustainability Agency




CHAPTER 1:

The Sustainable Groundwater Management Act (SGMA)

SGMA Requirements

SGMA lays out a process and a timeline for local agencies
to comply with specific sustainability goals. One of the
first requirements a management entity will need to satisfy
is to form a GSA. SGMA defines a GSA as one or more
local agencies that implement SGMA’s provisions.' A local
agency is defined as any local public agency that has water
supply, water management, or land use responsibilities
within a groundwater basin.” Any local agency or combi-
nation of local agencies overlying a groundwater basin can
elect to be a GSA.* Once formed, one of a GSA’s primary
responsibilities is to develop and implement a GSP for
their basin or portion of the basin they are managing. A
GSP is a plan developed and implemented by a GSA that
is developed and adopted pursuant to SGMA's require-
ments.* The specific GSP requirements are outlined in
California Water Code section 10727 et seq., and regula-
tions are currently being developed by DWR.

By June 30, 2017 local agencies in each high- or
medium-priority basin are required to have created a
GSA, or multiple GSAs, covering the entire basin® If a
portion of a basin is not managed by GSAs, the county
is presumed to be the GSA for that unmanaged area.® By
January 31, 2020 basins designated as high- or-medium-
priority and subject to critical conditions of overdraft
must be managed by a single GSP or by multiple
coordinated GSPs.” By January 31, 2022 all remaining
basins designated as high- or medium-priority must he
managed by a GSP or by multiple coordinated GSPs.®

Violation of the above listed deadlines/or improper
orunsatisfactory GSP implementation may lead to basins
being placed on probationary status by the state.” State
intervention and probationary status are set forth in
California Water Code sections 10735 et seq. and 5200
el seq.

GSA Formation Options

Aside from requiring that GSAs be formed, SGMA does
not mandate a single formation approach. This gives
local agencies overlying a basin a wide variety of forma-
tion options. For example, a single local agency whose
service area encompasses an entire basin could elect
to be the sole GSA for a basin.'® Alternatively, multiple

local agencies could come together o form a single

GSA that manages the entire basin. Or, a basin could be
managed by multiple GSAs who each manage separate
portions of a basin through either a single GSP or coor-
dinated GSPs." Given the likelihood that multiple local
agencies overlying a basin may elect to participate in
managing the basin, this guide focuses on the different
ways multiple Jocal agencies can come together to create
a GSA and coordinate with other GSAs.

Example of Current Groundwater
Management Jurisdictional Challenges

This example illustrates the challenge of effectively managing groundwater
subbasins with multiple enitities and overlapping jursidictions.

Pursuant to SGMA, a combination of local agencies
can form a GSA through a joint powers agreement, a
memorandum of agreement, or “other legal agreement.”"
As noted above, SGMA limits formal GSA members to
local public agencies, a limitation which raises questions
about whether and how non-agency parties (individuals,
community groups, non-profit organizations) might
participate in a GSA.” There are two general approaches:
first, the non-agency parties might form a new agency;
second, the non-agency parties might be incorporated
into the deciston-making process for the GSA without
becoming a separate agency. Each of these approaches
are addressed in Chapter 2 of this guide, below.

Election Requirements

Aside from deciding how to structure their GSA, local
agencies will need to follow SGMA's requirements to offi-
cially become the (GSA for their basin or portion of their
basin. Before electing to be the GSA the local agency



Israel Lara
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From: Phil Desatoff <PDesatoff@cidwater.com>
Sent: Friday, January 27, 2017 4:05 PM

To: Tim Chapa; Alex Henderson

Ce:

Greg Garner; 'David Elias'; Israel Lara; promero@yhmail.com; stejohnson@calwater.com;
‘Doug Jensen (DJensen@bakermanock.com)’; Lauren D. Layne
(LLayne@bakermanock.com)

Subject: RE: GSA MOU Proposed Revisions

CID is willing to provide neither. We have made it clear that voting is unacceptable and any GSA will want to retain the
ability to limit pumping should it be needed.
In my opinion, the cities have several choices:

* Form one or more of their own GSA’s and these issues go away.

Come under the County effort to cover the so called “white areas” in which case they could press to have some
form of vote. However, the authority to limit pumping would still reside with the County.

Come under the CID GSA with the assurance that cities will be protected the same as our growers.

In the case of CID, we are in the best position of any entity in the Kings basin to avoid pumping limits and therefore least
likely to impose them on our growers. It is also likely that, based on geology and access to flood and other surface water,
CID will be in a much better position to defend an argument against inclusion in any basin-wide pumping limits.

I find it curious that the cities are willing to accept a state mandate but consider CID a threat. How long has CID been
conducting groundwater recharge? How likely is CID to impose pumping limitations on its growers (even if the rest of
the basin is having problems)? How likely is the County to impose limitations? If the State steps in, what do you think

they will do? What do you think the State will have to say about a plan that does not include the ability to limit pumping
should it become necessary?

We are offering to cover the cities at no additional cost over what is paid under the cooperative agreements with the
protection that they will be treated the same as our growers

. We also agree to establish a technical committee with city
participation in the preparation of the sustainability plan.

Phil Desatoff

General Manager
Consolidated Irrigation District
{559) 896-1661

R

' e Sec L R et sasmek o T ' .. ..sen

«niy Aglk



MEMORANDUM OF UNDERSTANDING
BETWEEN CONSOLIDATED IRRIGATION DISTRICT AND
THE CITY OF SANGER
WITH RESPECT TO IMPLEMENTATION OF
THE SUSTAINABLE GROUNDWATER MANAGEMENT ACT

THIS MEMORANDUM OF UNDERSTANDING (this “MOU™) 1s made effective as of
, 204+6-2017 (the “Effective Date™), by and between CONSOLIDATED
IRRIGATION DISTRICT, a California irrigation district (“CID”), and the CITY OF SANGER

(“City”). CID and the City may be collectively referred to herein as the “Parties,” or singularly
as a “Party.”

RECITALS

A, WHEREAS, on September 16, 2014, the Governor of the State of California
signed into law Senate Bills 1168 and 1319, and Assembly Bill 1739 collectively, the

Sustainable Groundwater Management Act (“SGMA™), which is codified at Water Code
Sections 10720 et seq.; and

B. WHEREAS, SGMA requires that California groundwater basins and subbasins be
managed by a Groundwater Sustainability Agency (“*GSA™) or multiple GSAs, and that such
management be implemented pursuant to an approved Groundwater Sustainability Plan (“GSP”)
or multiple coordinated GSPs; and

C. WHEREAS, CID intends to elect to serve as a GSA for its service area within the
Kings Subbasin of the San Joaquin Valley Groundwater Basin (Basin No. 5-22.07 in the
Department of Water Resources” CASGEM system); and

D. WHEREAS, CID’s service arca encompasses the Cities of Fowler, Kingsburg,
Parlier, Sanger and Selma; and

E, WHEREAS, for the purpose of Health-health and Sefetysafety, each-the eCity
must debverto-each-ofiisyesid le all

anten-valumenailaws thay ¥ MR- G
tHg-YOrHHNE NOHESSRER 2EHonS-Per-person

P
HOTY

B
davmaintain a minimal pumping level per resident (“Minimum Residential Volume™): -maintains
a-minimal-pumpinelevelperresident-and

F. WHEREAS, California Water Code Section 10723.8, subdivision (c). prohibits
the recognition of any entity as an exclusive GSA if the entity’s proposed GSA management area
overlaps the proposed GSA management area of another entity, subject to certain procedural
requirements; and

G. WHEREAS. the City has not elected to serve as a GSA for the portion of the
Kings Subbasin within CID’s service area, and CID and the City desire to avoid creating any
overlap within CID’s proposed management area: and

H. WHEREAS, pursuant to the terms of this MOU, the City agrees not to elect to
serve as a GSA within CID’s proposed management arca, and will thereby avoid creating an
overlap therewith; and



[ WHEREAS, the estimated costs for coordination of the Kings Basin is $540.000
and C1D’s portion of that cost is approximately $90.000: and

L, WHEREAS, the estimated costs for the development and preparation of a GSP for
the CID GSA is between $150.000 and $250.000 (*GSP Development Costs™): and

K. WHEREAS, CID, the City and AMG & Associates, LLC, entered into that certain
“Settlement Agreement and Mutual Release™ on or about May 21, 2014, and CID and the City
entered into that certain Restated Cooperative Agreement Between Consolidated Irri gation
District and the City of Sanger” effective May 14, 2014, regarding, among other things,
payments by the City to CID for the management of groundwater (collectively, “Cooperative
Agreement”) and said Cooperative Agreement is fully incorporated herein by this reference: and

L= WHEREAS, because CID and the City already cooperate to manage groundwater,
the City desires to have CID serve as the GSA with respect to the area within the city limits of
the City.

NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions
herein and these Recitals, which are hereby incorporated herein by this reference, it is agreed by
and between the Parties hereto as follows:

E, Objectives. The objectives of the Parties in entering into this MOU are as
follows:

() To achieve sustainable groundwater management pursuant to SGMA in
that portion of the Kings Subbasin that is identified in the attached Exhibit “A” which is
incorporated herein by this reference (the “Management Area”™).

(b) To have CID be the exclusive GSA for the Management Area identified in
Exhibit “A™.

(c) To work cooperatively with adjacent GSAs to achieve sustainable
groundwater management in the Kings Subbasin.

(d)  To establish a process to ensure there are no conflicts between CID’s GSP
and the City’s exercise of its land use planning authority.

(1) With respect to a Citv's pumping ability, the GSA may only Lt
the City's groundwater pumping volume as follows:

L. In the case where a State (i

e DWR) directive mandates a
reduction to the overall GSA.

2....ouch reduction will not limit the Minunum Residential
Volume.

+—Such reduction will be proportional o all CID GSA

participants, Cities and Farmers included. With-respeet-to-a




City's-pumping-ability-the GSA-willnot-establish-orgrant- C1D
the-abiltty-to-hmit-the City's-groundwater pumpingvolume

) ——lr-the-eventofalegislative order by-the State{e-g
ﬁe%w%%ﬁkgﬂ&ueﬂw—ée&eeﬂequﬁmg—mu—qﬁﬂm
reduetion;-City-witl-only-be-required-to-reduce output-equalto
aH-other-users-in-the-approved GSA—and-no-further that the
mintmakrestdential-pumpiag-noted-in-Reeital- E-above.CID
witl-require no-reduction-in-pumpineby-the City-in-exeess-of
such-pumptng- hmitationreguired to-comphby-with-a-GSP
approved-by-the-State:

2. Coordination Framework. CID agrees to consider the interests of the City,
specifically including the City’s general plan, in developing and implementing its GSP. In order
to prevent conflicts between the GSP and the City’s general plan, the City shall have
opportunities to provide, and CID shall consider, advisory input in the development and
implementation of CID’s GSP. The City shall designate a contact person to whom CID shall
provide written notices of opportunities to participate in SGMA implementation.

City agrees to consider the interests of CID’s groundwater management efforts,
specifically including, but not limited to, the implementation of the GSP, in developing and
implementing the City’s general plan. In order to prevent conflicts between the GSP and the
City’s general plan, CID shall have opportunities to provide, and the City shall consider,
advisory input in the development and implementation of the City’s general plan. CID shall
designate a contact person to whom the City shall provide written notices of opportunities to
participate in the development and implementation of its general plan.

Additionally, CID shall establish a formal Technical Advisory Committee (TAC) willbe
es&ahhsheéto assiqt in thc dcvclopment and submittal of the GSP 'l,—'d't:h The ity will be a non-

Furthermore, CID and the City shall abide by the terms of the Cooperative Agreement, as
amended.

-
oF

Finances. Each of the Parties to this MOU shall bear #s-ewathe costs of

implementing SGMA, exeeptas follows:

(a) The City shall provide assistance and support in applying for grant
funding related to SGMA implementation when so requested by CID

(b) the-eostsfor Kines-Basin-coordination-is-estunated-at-a-total-cost-of
B-000with-the-CHD- G%ﬁ—f-}ﬁr%faﬂfwumted—%&he $00:000—Based on the estimate of relative
acreage of City area to the overall CID area at 1/50", the ity -Cities-will contribute 1/50" of the

GHD-GSABasin Coordination C-eosts. In the case ot an-estirpated-HB-G8 A-east-Basin

Coordination Costs attributable to the CID GSA of $90,000, the City will contribute $1,800 for
coordination.




(c) the-costsfor-the-development-of-the GSPfor-the CID-GSA-is-estimated—to
be-between-$150:000-and-$250.000-Based on the estimate of relative acreage of City area to the
overall CID area at 1/50", the City will contribute 1/50" of the CHB-GSA-eostGSP Development
Costs. In the case of an estimated €IR-GSA-eeostCID GSP Development Costs of § 150,000 to

$200250,000, City will contribute $3,000 to $45,000 for developmentof-the- GSPGSP
Development Costs.

(d) CID agrees not to impose on the City fees or charges in excess of those
that the City is paying pursuant to its Cooperative Agreement; provided that the requirements of
addressing the impacts of City’s use of groundwater, in compliance with SGMA, are being met.
The City agrees that CID may use funds from the Groundwater Fund, identified in the
Cooperative Agreement, for the City costs identified in sections 3 (b and ¢ ). above. CID may
not use funds from the Groundwater Fund in excess of the City amounts identified in sections 3
(b and ¢ ). above forpreparation-and-implementation-of the GSR-

(e) Should the need arise to raise additional funds for implementation of the
GSP, CID and the City may negotiate to increase fees or impose new fees as appropriate to be
paid to the GSA, to ensure compliance with SGMA. The City and CID agree that CID may
impose fees on City in excess of the fees required to be paid under the Cooperative Agreement
only if doing so is required by eperation-eftawthe State-approved GSP or applicable law. In the
event CID does impose fees on City in excess of that-those amounts providedeatted for by-n the
Cooperative Agreement, the Cooperative Agreement shall automatically be deemed amended-o
providetor-these-neressed-feesterminated and CI1D and City shall enter into negotiations tor a
new cooperative agreement that sets the fees required to be paid by the City at the level required
by law. In the event that no such new Cooperative Asreement is made within thirty days of
CID’s imposition of fees in excess of those required to be paid under the Cooperative
Agreement, then the Cooperative Agreement will expire and the payment of fees by City shall be
dictated and determined under the law CID relies on to impose fees in excess of what is called by

vent-thatno-such-new-Cooperative-Agreement-is-made-within-thirty days-ob- Ol 's-umposition-of
tees-t-excess-of-these required-to-be-paid-under the Cooperative-Asreement, then-the
Cooperative-Agreement-will-expire-and-the payment of the fees-by-City-shall-be-dictated-and
determined-under-the-taw-ClD-relies-on-to-impose-fees-in-excess of-what-is-eatled by-the
Cooperative-Apgreement:
4. Notices. All notices required or permitted by this MOU or applicable law shall be

n writing and may be delivered in person (by hand or by courier) or may be sent by regular,
certified, or registered mail or U.S. Postal Service Express Mail, with postage prepaid, or by
facsimile transmission, or by electronic transmission (email) and shall be deemed sutficiently
given if served in a manner specified in this Section 4. The addresses and addressees noted
below are that Party’s designated address and addressee for delivery or mailing of notices.

To CID: Consolidated Irrigation District
¢/o General Manager
2255 Chandler Street
Selma, California 93662

4



Telephone: (559) 596-1661

To City: City of Sanger
Name, Title
1700 7™ Street
Sanger, California 93657
Telephone:

Either Party may, by written notice to the other, specify a different address for
notice. Any notice sent by registered or certified mail. return receipt requested, shall be deemed
given on the date of delivery shown on the receipt card, or if no delivery date is shown, three (3)
days after the postmark date. If sent by regular mail, the notice shall be deemed given forty-
eight (48) hours after it is addressed as required in this section and mailed with postage prepaid.,
Notices delivered by United States Express Mail or overnight courier that guarantee next day
delivery shall be deemed given twenty-four (24) hours after delivery to the Postal Service or
courier. Notices transmitted by facsimile transmission or similar means (including email) shall
be deemed delivered upon telephone or similar confirmation of delivery (conformation report
from fax machine is sufficient), provided a copy is also delivered via personal delivery or mail.
If notice is received after 4:00 p.m. or on a Saturday, Sunday or legal holiday, it shall be deemed
received on the next business day.

5. Compliance with Laws. In any action taken pursuant to this MOU, CID and the

City shall comply with all applicable statutes, laws, and regulations, specifically including, but
not limited to, SGMA and its implementing regulations, as they now exist or as they may be
amended or promulgated from time to time.

To the extent that this MOU conflicts with or does not accurately reflect any applicable

statutes, laws, or regulations now existing or as amended or promulgated from time to time, the
laws, statutes, and regulations shall govern.

To the extent that any applicable statutes, laws, or regulations are amended or newly
promulgated in such a manner that causes this MOU to conflict with or no longer accuratel y
refleet such statutes, laws, or regulations, this MOU shall be modified, in writing, by all Parties,

in order to comport with the newly amended or promulgated statutes, laws, or regulations.

6. Entire Agreement. This MOU and the items incorporated herein contain all of
the agreements of the Parties with respect to the matters contained herein, and no prior
agreement or understanding pertaining to any such matter shall be effective for any purpose.

X Amendments. No provisions of this MOU may be amended or modified in any
manner whatsoever except by an agreement in writing duly authorized by representatives of all
Parties.

8. No Assignment. The rights and obligations of the Parties to this MOU may not
be assigned or delegated, and any attempt to assign or delegate such rights or duties in
contravention of this section shall be null and void




9. Binding Effect. This MOU shall apply to and bind successors, assignees,
contractors, subcontractors, transferees, agents, employees, and representatives of the respective
Parties hereto.

10.  Governing Law. This MOU and all documents provided for herein and the rights
and obligations of the Parties hereto shall be governed in all respects, including validity,

interpretation and effect, by the laws of the State of California (without giving effect to any
choice of law principles).

[1.  Waiver. The failure of any Party to insist on strict compliance with any provision
of this MOU shall not be considered a waiver of any right to do so, whether for that breach or
any subsequent breach. The acceptance by any Party of either performance or payment shall not
be considered to be a waiver of any preceding breach of the MOU by any other Party.

12. Severability. If any term or provision of this MOU is, to any extent, held invalid
or unenforceable, the remainder of this MOU shall not be affected.

13, Headings. The subject headings of the sections of this MOU are included for
purposes of convenience only and shall not affect the construction or interpretation of any of the
provisions herein.

O



4. Counterparts. This MOU may be executed in any number of counterparts, each
of which shall be an original, but all of which shall constitute one and the same instrument.

15.  Disputes. The Parties agree that any disputes regarding the terms of this

agreement will be resolved pursuant to the mediation process as defined under Section 3(c) of
the Cooperative Agreement.

IN WITNESS WHEREOF, the Parties have executed this MOU as of the day and
vear first above written.

CONSOLIDATED IRRIGATION
DISTRICT, a California irrigation district

By: By:

Name: Name:

Title; _ Title:
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AGREEMENT TO FORM A JOINT POWERS AUTHORITY
SOUTH KINGS GROUNDWATER SUSTAINABILITY AGENCY

THIS AGREEMENT (this “Agreement”) is made and entered into this day of

, 2017 (the “Effective Date”) by and between the County of Fresno, City
of Fowler, City of Kingsburg, City of Parlier, City of Sanger, City of Selma, Caruthers
Community Services District (“CCSD"), and Del Rey Community Services District

("DRCSD"), “ herein after referred to individually as (“Member”) and collectively as,
(*Members.”).

RECITALS

WHEREAS, on September 16, 2014, the Governor of the State of California signed
three (3) bills (SB1168, SB1319, and AB1739, into law creating the Sustainable

Groundwater Management Act, (“SGMA”), which is codified at §10720 et. seq. of
the California Water Code; and

WHEREAS, The SGMA authorizes the formation of an entity called a Groundwater

Sustainability Agency ("“GSA”"), by any local agency or combination of local agencies
overlying a groundwater basin; and

WHEREAS, The Members overly the Kings Sub-Basin of the San Joaquin Valley
Basin Sub-Basin; ID 5-022.08(2016 Department of Water Recourses Bulletin 118)
(the “Sub-Basin”) an unadjudicated groundwater basin: and

WHEREAS, The Members desire to form a sub-basin GSA referred to herein as the
South Kings Sub-Basin (SKGSA") the boundaries of which are depicted on Exhibit
A attached hereto and incorporated by this reference herein: and

WHEREAS, Each of the Members to this Agreement is a local entity with either
water supply, water management, or land use responsibilities within the SKGSA

and is qualified individually to serve as a GSA under the provisions of the SGMA:
and

WHEREAS, Under the provisions of the SGMA, a combination of local agencies
may elect to form a GSA through a Joint Powers Agreement; and

WHEREAS, The Joint Exercise of Powers Act (Government Code §§6500 ef seq.)
provides that two or more public agencies may by agreement jointly exercise any

powers common to those agencies and may by that agreement create an entity
separate from the Members to the Agreement; and

WHEREAS, Each Member signing this Agreement is a public entity duly organized
and operating under the laws of the State of California and/or a public agency as

defined in California Government Code §6500 and California Water Code §10721:
and
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WHEREAS, The Members intend by this Agreement to create a joint powers

NOW, THEREFORE, in consideration of the mutual promises, covenants and
conditions herein and including the Recitals, which are incorporated by this reference

herein as though fully set forth at this point, it is hereby agreed by and between the
Members hereto as follows:

Article I: Definitions

As used in this Agreement, unless the context requires otherwise, the meaning of
the terms hereinafter set forth shall be as follows:

‘Act” shall mean the Sustainable Groundwater Management Act of 2014 and all
regulations adopted under the legislation (SB 1168, SB 1319, and AB 1739) which

collectively comprise the Act, as that legislation and regulations are or may be
amended from time to time.

“‘Authority”, "‘Agency” or “SKGSA" shall mean the South Kings Groundwater
Sustainability Agency Joint Powers Authority, which is the public and separate legal
entity created by this Agreement.

“Board of Directors” or “Board” shall mean the governing bady of the Authority as
established by Section 3.01 of this Agreement,

"Fiscal Year” shall mean that period of twelve (12) months established as the Fiscal
Year of the Authority by the Board of Directors.
‘Groundwater Sustainability Agency” or “GSA” shall mean an agency enabled by
the Act to regulate all or a portion of a subbasin in a coordinated manner with all
other surrounding Groundwater Sustainability Agencies in compliance with the
terms and provisions of the Act.

“Groundwater Sustainability Plan” or “GSP” shall mean the plan developed, adopted
and implemented by the Authority in accordance with the Act.

"Member” or “Members” shall mean any of the signatories to this Agreement
individually ("Member") or collectively as ("Members").

‘Kings Sub-Basin® The Kings Sub-Basin is a sub-basin of the San Joaauin Valley
Basin as described in the Department of Water Recourses 2016 Bulletin 118 and

identified by the Sub-Basin ID No. :5-022.08.
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“South Kings Sub-Basin” shall mean the area depicted on Exhibit A,

Article li: Creation of Authority

Section 2.01 — Creation.

A. Pursuant to Government Code §6500 et. seq. and specifically §6503.5, the

Members of this Agreement hereby create a public entity separate and independent
from the Members.

B. Pursuant to Government Code §6509, the County of Fresno is the designated
agency with respect to the Authority's exercise of power.

C. Within thirty (30) days after the Effective Date of this Agreement and after any
amendment, the Authority shall cause a notice of such Agreement or amendment to
be prepared and filed with the office of the California Secretary of State containing
the information required by Government Code §6503.5.

D. Within seventy (70) days after the Effective Date of this Agreement, the Authority
shali file with the Secretary of State on a form prescribed by the Secretary of State
and also with the county clerk of each county in which the Authority maintains an
office, a statement of the following facts:

1. The full legal name of the Authority.

2. The official mailing address of the governing body of the Authority.

[d%]

The name and residence or business address of each member of the
governing body of the public agency.

4. The name, fitle, and residence or business address of the chairman,

president, or other presiding officer, and clerk or secretary of the governing
body of the Authority.

E. Within ten (10) days after any change in the facts listed in section 2.01(C), the

Authority shall file an amended statement as required in Government Code Section
53051.

F. The Members, pursuant to their joint exercise of powers, hereby create a public
entity to be known as the "South Kings Groundwater Sustainability Agency.”

Section 2.02 - Purpose

(06015070, L0CX ]
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To create a Joint Powers Authority separate from its members that will elect to

be the GSA for a portion of the Kings Sub-Basin described herein as the
SKGSA.

To develop, adopt, and implement a GSP in order {fo implement the
requirements of and achieve the sustainability goals set forth in the SGMA.

To enter into a coordination agreement or similar agreement with other GSAs

within the Kings Sub-Basin in order to meet the requirements of and achieve the
sustainability goals set forth in the SGMA.

Section 2.03 —Powers,

A.

The Agency is hereby authorized, in its own name, to do all acts necessary to

exercise all of the powers authorized under the SGMA and necessary to satisfy
the requirements of the SGMA.

Obligations of the Authority. No debt, liability or obligation of the Authority shall

constitute a debt, liability or obligation of any of the Members, appointed
Members of Board of Directors, or Committee Members,

Section 2.04 —Water Rights.

A. As provided in Water Code §10720.5, the Authority and all of its Members

confirm that that groundwater management under this Authority shall be
consistent with Section 2 of Article X of the California Constitution and that any
GSP adopted by the Authority shall not determine or alter surface water rights or

groundwater rights under common law or any provision of law that determines or
grants surface water rights.

Section 2.05 Obligations of the Authority.

A. No debt, liability or obligation of the Authority shall constitute a debt, liability or

obligation of any of its Members, appointed members of the Board of Directors or their
alternaies, or committee members.

Section 2.06 Restrictions on Exercise of Powers.

A. Pursuant to Government Code §650¢ etl.seq., the powers of the Authority shall
be exercised and restricted in the same manner as the those imposed upon the County.

Article lll: Governing Body

Section 3.01 — Board of Directors
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A. The Board of Directors. The Board shall consist of Directors whao shall be
appointed as follows:

i
2.
3

C. Term. The term of Directors shall be as follows:

D. Alternate Directors. Alternate Directors shall be appointed as follows:

1.
2
3.

E. Removal. Directors and Alternale Directors may be removed or replaced as
follows:

1.
2,
3.

Section 3.02 — Meeting of the Board.

A. The Board shall provide for the calling and conducting of its regular Board

Meetings and Special Meetings in accordance with Government Code §54950
et. seq.

Section 3.03 — Minutes.

A. The Secretary shall cause to be kept a summary minutes of the meetings of the
Board of Directors and shall, as soon as possible after each meeting, cause a

copy of the summary of minutes to be forwarded to each Director and to each of
the Members.

Section 3.04 — Voting.

A. Each Member shall have one (1) vote.

Section 3.05 — Quorum; Required Votes ;Approval.
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A. A quorum of the Board for convening of any meeting shall consist of a majority
of all Member Directors, or in the absence of a Member Director, such Directors
designated alternate. A quorum of the Board must be present at the time of any
vote on any matter before the Board. An affirmative vote of at least a majority of
all Directors, or designated alternate Director(s) present in a quorum of the
Board, shall be required for any action of the Board. Notwithstanding the
forgoing, approval of the following matters will require a super majority as set

forth below:

1. GSP; ( ) votes.

2. Annual operating budget: ( ) votes.

3. Imposition of any fee, charge, or rate: ( ) votes,
4. Bylaws: ( } votes.

5. Removal of Member: ( } votes.

B. Conflicts of Interest. The Authority shall adopt a Conflict of Interest Policy.

Article IV: Committees

Section 4.01 — Committee Formation

A. Committees shall be formed by the Board in order to advise the Board on all
matters that fall within the scope of the particular committee’s assignment.
Committees may be standing or ad hoc Committees. Committees shall meet as
often as directed by the Board or if no such direction is given, as often as
necessary, as determined by the Chair of the Committee.

Section 4.02 — Standing Commiitees

Two (2) Standing Committees shall be formed as soon as reasonably practical, but
no event later ninety (90) days of formation of the Authority as follows:

A. Advisory Committee, The Board shall create an Advisory Committee for
the purpose of conducting community outreach and involvement to insure
that the interests of all beneficial users and interested persons are
considered by the Authority in the conduct of it purpose including, but not
limited to, the formation and implementation of a GSP. The Advisory
Committee shall make recemimendations o the Board.

B. Technical Advisory Committee. The Board shall form a Technical
Advisory Committee which will be composed of one (1) person appointed
gach member and any additional persons appeinted by the Board.

Article V: Officers
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Section 5.01 — Chair and Vice Chair.

The Board shall elect a Chair and a Vice Chair from among the Directors to serve
for years. The Chair and Vice Chair shall serve at the pleasure of the Board and
shall perform the duties normally required of said Officers:

A. The Chair preside at and conduct each meeting of the Board; represent the
Board as directed by the Board; and perform such other duties as may be

imposed by the Board; and may sign all contracts and agreements as approved
by the Board.

B. The Vice Chair shall act and perform all of the Chair’s duties in the absence of
the Chair.

Section 5.02 — Secretary.

The Board shall appoint a Secretary.  The appointment may be from among the
employees of the Authority, or if no such employees exist, a consultant. The Secretary
shall serve at the pleasure of the Board. The Secretary shall act on behalf of the Authority

and perform such other duties as may be imposed by the Board. The Secretary may sign
agreements for the Authority when authorized by the Board.

Section 5.03 — Treasurer - Auditor; Custodian of Records.

A. Treasurer - Depositary. The County of Fresno shall be the Depositary and
custodian of all the maoney of the Authority from whatever source and shall have

the duties and obligations of the Treasurer as set forth in Government Code
§86505 and 6505.5.

B. Auditor. The Board may also appoint a separate Auditor for the purpose of

conducting audits of the Authority’s financial records as determined by the
Board.

C. Officer in Charge of Records; Funds: and Accounts. Pursuant to Government
Code §6505.1, the County of Fresno shall have charge of, handle and have
access to all accounts, funds and money of the Authority and all records of the
Authority relating thereto; and The Secretary shall have charge of, handle and
have access to all of the records of the Authority.

D. Bonding. Pursuant to Government Code §§6505.1 and 6505.5 the Treasurer-
Depositary, Custodian of Records, Secretary, or other persons having access to
property shall file and Official Bond in an amount o be fixed by the Board.

Section 5.04 — Employees and Consultants.
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The Board may hire Employees and Consultants including Engineers, Accountants

and Attorneys, to provide services and advise to the Authority to accomplish the purposes
of the Authority.

Article VI: Accounts, Reports and Funds

Section 6.01 — Accounts and Reports,

The County of Fresno shall establish and maintain such funds and accounts as may
be required by good accounting practice. The books and records of the Authority shall be
open to inspection at all reasonable times by the public and representatives of Members.
The County of Fresno, within 120 days after the close of each fiscal year, shall give a
complete written report of all financial activities for such fiscal year to the Members.

Section 6.02 — Annual Budget.

Annual Budget. The Board shall adopt a budget for the Authority. Members shall
make contributions which shall be included in the budget adopted by the Board. A
Director's affirmative vote to approve the budget does not constitute consent to finance or
otherwise participate in any project or projects within that budget.

Sections 6.03 —Reimbursement for Expendatures

Intention for Reimbursement for Expendatures from Grant Proceeds. It is the intent
of the Members that the advancement of manies by any Members for expenses of the
operational needs of the Authority shall be reimbursed from the proceeds of grants, if grant

funds are abtained and such reimbursement is allowable under the terms of any grant
agreement,

Section 6.04 — Assessment of Members

Assessment of Members. The Board may vote to assess Members and/or entities
within its jurisdiction for a share of the costs incurred by the Authority for which are
anticipated to be incurred by the Authority. The Board shall comply with all State
requirements for the imposition of such assessments. At the discretion of a majority of the
Board of Directors, any Member or entity failing to timely pay an assessment shall loose its
privilege to vote on any item presented to the Board, until such assessment is paid.

Section 6.05 — Other Revenue.

Other Revenue. The Board may approve other revenue, as deemed necessary by
the Board, in any form permissible by the SGMA or any other pravision of law.

Article VII: Liabilities

Section 7.01 — Liahilities of the Authority.
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A. The Authority, and those persons, agencies and instrumentalities used by it to
perform the functions authorized herein, whether by contract, employment or
otherwise, shall be exclusively liable for any/all injuries, costs, claims, liabilities,
damages of whatever kind arising from or related to activities of the Authority.

B. The Authority shall hold harmless and indemnify the Members, and each of them,
including their officers and employees, from any claim or liability arising from acts or
omissions of the Authority in pursuit of this Agreement, and in so doing, shall
provide the Members, and each of them, with legal defense of any and all claims or

liabilities and shall pay reasonable attorney's fees and costs incurred in providing
such defense.

C. Funds of the Authority may be used to defend, indemnify, and hold harmless the
Authority, the Members, and any officers, agents, and employees for their actions
taken within the scope of their duties while acting on behalf of the Authority.

Article VIl - Membership

Section 8.01 — Other Members.

Other Members. The Board may vote to approve other entities to be a Member of

Autherity with representatives serving as Director and Alternate Director on the Board as
set forth in Article 1.

Section 8.02 — Removal of Members

Removal of Members. The Board may vote to remove a Member as set forth in
Article 1.

Article IX — Term; Termanination; Withdrawal

Section 9.01 — Term.

Term. The Members hereby agree to establish the Authority to last in perpetuity.

Section 9.02 — Termination.

Termination. This Agreement may be rescinded and the Authorily terminated by
unanimous written consent of all Members.

Section 9.03 — Withdraw! of Member.

Withdrawl of Member, A Member may terminate its membership ion the Authority at
any time upon giving written notice of withdrawal to the Authority. The effective shali be the
conclusion of the first Board Meeting date following the written notice. Any Member who
withdrawals shall remain obligated to pay share of all debts, liabilities, and abligation
incurred or accrued through the effective date.
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Section 9.04 — Disposition of Assets.

Disposition of Assets. Upon termination of the Authority, any assets shall be
returned to the Members in the same proportion said Members have funded such assets,
reserves or surplus, in accordance with California Government Code §6512. The
disposition of assets shall be calculated by quantifying the total contribution made by the

Member since the inception of the Authority, and not based on contributions received in
the last calendar year prior to termination.

Article X —Miscellanecus Provisions

Section 10.01 — Amendment.

This Agreement may be amended from time to time by the unanimous vote of all of
the Members.

Section 10.02 — Severability snd Validity Of Agreement.

Should the participation of any Member to this Agreement, or any part, term or
provision of this Agreement be decided by the courts or the legislature to be illegal, in
excess of that Member's authority, in conflict with any law of the State of California, or
otherwise rendered unenforceable or ineffectual, the validity of the remaining portions,
terms or provisions of this Agreement shall not be affected thereby and each Member
hereby agrees it would have entered into this Agreement upon the same terms as provided
herein as if that Member had not been party to in this Agreement.

Section 10.03 — Assignment.

Except as otherwise provided in this Agreement, the rights and duties of the

Members to this Agreement may not be assigned or delegated without the approval of the
Board of Directors.

Section 10.04 — Execution In Parts Or Counterparts.

This Agreement may be executed in parts or counterparts, each part or counterpart
being an exact duplicate of all other parts or counterparts, and all parts or counterparts
shall be considered as constituting one complete original and may be attached together

when executed by the Members hereto. Facsimile and electronic signatures shall be
binding.

Section 10.05 — Nofices.

Notices authorized or required to be given pursuant to this Agreement shall be in
writing and shall be deemed to have been given when mailed, postage prepaid, or
delivered during working hours to the addresses set forth for each of the Members beneath
their signatures on this Agreement, or to such other changed addresses communicated to
the Authority and the Members in writing.
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EXHIBIT A

Kings Subbasin
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DEPARTMENT: ADM

REPORT TO CITY COUNCIL

SUBJECT:

Personal code of conduct/ethics for the City of Parlier,

RECOMMENDATION:

Staffs recommend the City Council review Personal Code of Conduct and provide direction at
the next council meeting.

BACKGROUND:

The city council provided direction to the city manager and attorney to draft a code of conduct.
As part of the staff report a copy of a draft of the code of conduct is provided for your review.

FISCAL IMPACT:
NONE

Prepared By:

2

el

Israel Lara Jr.

" b

Finance Director Attorney =~ City Manager
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PERSONAL CODE OF CONDUCT/ETHICS FOR THE CITY OF PARLIER

PREAMBLE

The residents and businesses of City of Parlier are entitled to have fair, ethic and accountable local
government. Such a government requires that public officials:

Comply with both the letter and the spirit of the laws and policies affective operations of
the government.

¢ Be independent, impartial and fair in their judgment and actions.

®  Use their public office for the public good, not for personal gain.

Conduct public deliberations and processes openly, unless legally confidential, in an
atmosphere of respect and civility.

Follow the Brown Act as provided and understand the rules and practice of the Brown
Act.

To this end, the City of Parlier City Council has adopted this Code of Ethics to encourage public
confidence in the integrity of local government and its fair an effective operation.

Elected and Appointed officials shall sign this personal code of conduct at time of their election
to office.

City Staff and Volunteers shall sign this personal code of conduct at time of employment.

1. Actin the Public Interest

Recognizing that stewardship of the public interest must be their principal concern,
everyone shall work for the common good of the personal code of the City of Parlier and not
for any private or personal interest, and they will endeavor to treat all persons, claims and
transactions in fair and equitable manner.

2. Comply with the Law
Everyone shall comply with the laws of the nation, the State of California and the City in the
performance of their public duties. These laws include, but are not limited to: the United
States and California constitutions; the City of Parlier General City, laws pertaining to
conduct of interest, election campaigns, tinancial disclosures, employer responsibilities and
open processes of government; and City ordinance and policies.

3. Conduct of Members

Everyone shall refrain  from abusive  conduct,  verbal  attacks  upon  the
character or motives of other members of the City Council. boards, commissions.
committees, staff or the public.



Respect for Process

Duties shall be performed in accordance with the processes and rules of order established by
the City Council.

Conduct of Public Meetings

Everyone shall inform themselves of public issues, listen attentively to public discussions
before the body and focus on this matter on hand.

Decisions Based on Merit
Shall be based upon the merits and substance of the matter at hand.

Communication

It is the responsibility of everyone to publicly disclose substantive information that is relevant
to a matter under consideration that they received from sources outside of the public
decision-making processes.

Disclosure of Corruption

Everyone shall take an oath upon assuming office, pledging to uphold the constitution and
laws of the City, the State and the Federal government. As part of this oath, officials commit
to disclosing to the appropriate authorities and/or to the City Council any behavior or action
that may qualify as corruption, abuse, fraud, bribery or other violators the law,

Conflict of Interest

In order to assure their independence and impartiality on behalf of the public good, not
everyone shall use their official positions to influence government decisions in which they
have a financial interest where they have an organizational responsibility or a personal
relationship that would present a conflict of interest under applicable State law.



10.

L1

10.

17.

19.

Gifts and Favors

No one shall take advantage of services or opportunities personal gain by virtue of their
public offices that are not available to the public in general. They shall refrain from
accepting gifts, favors or promises of future benefits that might compromise their
independence judgment or action or give the appearance of being compromised.

Confidential Information

Everyone shall respect and preserve the confidentiality of information provided to them
concerning the confidential matters of the City of Parlier. They shall neither disclose

confidential information without proper legal authorization nor use such information to
advance their person’s financial or private interests.

12, Representation of Private Interests
In keeping with their role as stewards of the public trust, no one shall appear on behalf of the
private interests of a third party before the City Council or any board, commission or

committee or proceeding the City.

Advocacy

To the best of their ability, everyone shall represent the official policies and positions of the
City Council. When presenting their personal opinions or positions, members shall explicitly
state that, they do not represent the Council or the City.

Improper Influence

Everyone shall refrain from using their position to improperly influence the deliberations or
decisions of City staff, boards, commission or committees.

Policy Role of Members

Everyone shall respect and adhere to the Council-Manager structure of the City of Parlier
City Government as provided in State law the General City.

Positive Work Environment

Everyone shall support the maintenance of a positive and constructive environment for
residents, businesses and City employees.

[mplementation

Ethics standards shall be included in the regular orientations for Staff and Volunteers. All
members shall sign a statement aftirming they read and understand the City of Parlier City
Council Code of Ethics.



20. Compliance and Enforcement

Everyone has the primary responsibility to assure that ethical standards are understood and

met and that the public can continue to have full confidence in the integrity of City
government.

This personal code of conduct shall be considered to be a summary of ethical conduct by Parlier
Staff and Volunteers.

Laffirm that I have read and understand the City of Parlier Council Personal Code of Conduct.

['acknowledge that | may be removed from my elected/appointed office or volunteer position by
the City Council if my conduct falls below these ethical standards.

-
Signature Date
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MEETING DATE: Feb 15, 2017
DEPARTMENT: ADM

AGENDA ITEM: L[]~ C
L=

REPORT TO CITY COUNCIL

SUBJECT:
Employee handbook 2017,

RECOMMENDATION:

Staffs recommend the City Council review Employee handbook and provide direction at the next
council meeting.

BACKGROUND:

As part of the staff report a copy of a draft of the employee handbook is provided for your
review. Also included is the handbook that is currently used.

FISCAL IMPACT:
NONE

Prepared By:

Israel Lara Jr.

Finance Director Atterney City Manager
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EMPI OYME’\’T CATEGORIES, HOURS AND PAY

EMPLOYMENT CATEGORIES

- Employees are classified as either Competitive Service Employees or A-Will
Employees.

Competitive Service Employees are defined in the Personnel Ordinance
and  include, but are not limited to. the following positions:

Executive Assistant/Deputy City Clerk Equipment Mechanic

Facility Maintenance Worker |
| Administrative Assistant V11
: b3 Sk Lifeguard

Animal Control Officer bosiaa

Senior Utility Maintenance Worker

Accounting Technician LIV

Event Custodian

Police Lieutenam
Police Sergeant Police Jailer

Police Corporal Senior Police Records Technician
Police Officer Police Records Technician

Reserve Police Officer

Competitive Service Employees serve a probationary period, generally, of up to
six months. The probationary period can be extended for up to an additional séx
moaths. The probationary period for the Police Department is one vear. {Piease
see the Personnrel Ordinance for more information on probationary periods).

Employees are all emplovees
who are exempt from
overtime who are not coverad
by an employee bargaining
unit, and include the

following positions:
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City Manager Director of Maintenance and Operations
Police Chief [ipaciar.

« Director of Community Development -

-+ Employees are classified as either exempt of non-exempt (hourly) per state
and federal regulations.

, - Exempt employees are not entitled to overtime pay. They are expected to
work whatever hours are required to get the job done for the weekly salary they
are being paid. Exempt employees are not paid extra when it is necessary for

them to put in additional time to get the job done. But, when exempt employees

need to take occasional time off o deal with personal

Formatted: Font: Font color: Auto, Not
Expanded by / Condensed by

Formatted: Font: Font color: Aﬁtn, Nat
Expanded by / Condensed by

Formatted: Space Before: 0 pt, Line spacing:
single, Font Alignment: Auto, Tab stops: Not at
2.55"

Formatted: Font: Font color: Auto
Formatted: Font: Times Mew Roman, 12 pt

Formatted: Line spacing: single, Font

Alignment: Auto, Tab stops; Not a 255"

Formatted: Font: Font cnipr: Auto

Formatted: Font: Times New Roman, 12 pt

 Formatted: Font: Font color: Auto

Formatted: Font: Times New Roman, 12 pt

Formatted: Space Before: ( pt, Line spacing:
single, Numbered + Lavel: 1 + Numbering
Style: A, 8, C, .. + Startat: 1 + Alignment: Left
+ Aligned at: 0.25" + Indent at: 0.5", Font

Alignment: Auto

Formatted: Font: Fant calor: Auto
Formatted: Font: Font color: Black
Formatted: Font: Times New Roman, 12 pt

Formatted: Font; Mot Bold, Font color: Auto,
Not Expanded by / Condensed by

Formatted: Font: Font color: Auto, Nat
Expanded by / Condensed by

Formatted: Space Befora: 0 pt, Line spacing:
single, Numbered + Level: 1 + Numbering
Style: i, i, iii, .. + Start at: 1 + Alignment: Left
+ Aligned at: 0.25" + Indent at: 0.5", Font
Alignment: Auto, Tab stops: Mot at 0.55"

Formatted: Font: Times New Roman, 12 pt



business (i.e. an hour here or there), the employee's salary is not reduced for the time
that he/she takes off of work.

.+ Non-exempt employees are paid on an hourly basis. Whenever they work
more than eight hours in a single workday or forty hours in a single workweek,

However, whenever they take time off from work for personal business (other

than vacation, sick time and compensation time off), they are not paid for that
time not worked.

Additionally, employees are classified as Permanent Ful! Time, Permanent
Part Time or Temporary. Permanent means that an employee is hired to work on

an ongoing basis, with a defined workweek and either a defined salary or hourly
rate.

Permanent Full Time: Employees who were hired as the result of a
competitive examination process and successfully completed probation, as well as
| department directors and the City Manager, and who are rezularly scheduled to work
forty hours per week,

Permanent Part Time: Employees who were hired as the result of a
competitive examination process and successiully completed probation. and are
hired for no mere than twenty hours per week.

Temporary: Employees who are hired to work for a Himited period of
time not to exceed 180 days or $00 hours in any calendar year.

D. An employee in a Temporary position will not become a Permanent Full Time or
Permanent Part Time employee just by working more hours or an extended period of
| time. A change in status can only be made in writing by the proper authority. Please see
' the Personnel Ordinance for other definitions of employment categories.

WORKWEEK AND WORKDAY

Except where ofherwise provided. the regular workweek for all employee positions is
forty hours. The workweek shall begin on Saturday at 12:01 a.m. an end the following

Friday at midnight, The workday is a consecutive twenty-four hour period beginning at
12:01 am. and ending at midnight.
WORK SCHEDULE Work Scheduled may be:
Five consecutive 8-hour days on and two consecutive days off; or
Four consecutive 9-hour days on and one 4-hour day on. and two consecutive
davs off within a week.
Exeeptions may apply to employecs in the Po

lice Departiment, Recreation and
Leisure and other Public Works positions.

[2S]

they are paid additional wages at one and one-halt times their regular rate of pay.
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4. EXCHANGE OF WORK SHIFTS

Ao All exchanges of work shifts must be approved in advance and in writing by the
department head/supervisor,

5. OVERTIME

A. When operating requirements or other needs cannot be met during regular working
hours, employees may be scheduled to work overtime hours. When possible, advance
notification of overtime will he provided. The department head/supervisor must approve
all overtime in advance of it being worked. Overtime assignments will be distributed as
cqually as is practical to al] employees qualified to perform the required work.
B. Overtime is paid fai . state wage and hour regulations and ¢
= is based on actual hours worked. All time worked over eight hours in a single
workday and over forty hours in a single workweek and the firse eight hours worked on
the seventh consecutive day worked in a work week will be paid at one and one-half
times the employee's regular hourly rate of pay. All tim=e worked afier twelve hours in
asingle day, and all hours worked over eight hours on the seventh consecutive day
worked in a work week will be paid at double time (ke employee's regular rate of pay.
Paid time ofF for sick time, unpaid leaves of absence, vacation. holidays, jury duty and
other such time, is not considered as time worked and will not be considered when
caleulating avertime hours and pay.
C. Employees who fail to work scheduled overtime or whe work overtime without prior
authorization from the department head'supervisor may be subject to disciplinary
action.
D. Ifan employes is required to work longer than the regular workweek or work shift,
he/she shall be paid for the approved overtime by:
Being allowed off a like amount of working hours during the same pay
period without deduction from the employee's Compensation; or
Payment for such overtime at one-and one-half times the employee's regular rate
of pay; or
Accumulating such overtime as "compensatory time off - to be taken during
subsequent pay periods, the accumulation of which may not exceed eighty hours.
E. The employee may decide if he/she wants to be paid overtime in the pay period it
was worked, take time off instead of being paid overtime in thag same pay period, or
accumulate overtime as compensatory time off. The maximum number of com
hours an employee may accumulate is eighty hours, Anything over eigl
paid out to the employee,

pensatory
1ty hours will he

duties.

Formatted: Font: {2 pt
Formatted: Indent- Left: 0", Line spacing:

single, Font Alignment: Auto

| Formatted: Font: Not Boid, Font Eofor: Auto,
) th Expand_e__vd by / Condensed by

Formatted: Font: Not Bold, Font &nlar: ;\uto,‘

_Not Expanded by / Condensed by
Fc_:nnat@:ed: Font: Font coler: Auto

Formatted: Indent: Left: 0", First line: 04
Right: 0", Space Before: 0 pt, Line spacing:

single, Font Alignment: Auto

Formatted: Font: Font color: Auto

Formatted: Font: ot Bold, Font E.olor: Auto,
Not Expanded by / Condensed by

Formatted: indent: Left: 0", Space Before: 1]

o, Line spacing; single, Fant Alignment: Auto

Formatted: Font: Not Bold, Font coler: Auta,
Not Expanded iy / VCOnciensed by

Formatted: Font: Font color: Autg

Formatted: Indent: Left: 0", First lipe:
Right: 0", Space Befora: 0o, Line Spacing:

single, Font Alignment: Auto

Formatted: Font: Eone coior: Auto, Mat
Expanded by / Condensed by

Formatted: Font: Times New Roman, 12 pt

Farmatted: Font: Font color: Auto, Not
Expandsd by ; Condensed by

Formatted: Font: Font color: Auto, Mot
Expanded by / Condensad by

Formatted; ront: Font color: Autg, Not
Expanded by / Condensad by

Formatted: Fort: Nor Ttalic, Font color: Auta,
Not Expandad by / Condensed by

Formatted: Font: Font color: Auto, Mot
Expanded by / Condensad by

Formatted: Font: Font color: Autg

Formatted: Font: Font color: Auto, Not
Expanded by / Condenser by

Formatted: Font: Times New Roman, 12 ot

Formatted: Font: Fan
Expanded by s

ior: Autp, Mot
b‘,'

Formatted: Font: Font color: Auta

Formatted: Fart: Tines MNey

roman, 12 pt

Formattad: Font: Font color: Aute



6. REST AND MEAL PERIODS

A. Employees are required to take one rest period of fifteen minutes in length for each
4-hour period worked unless operational needs otherwise dictates. To the extent
possible, breaks will be provided in the middle of each work pericd. Since these rest
periods are paid time, employees cannot leave their work site nor be

absent from their workstation beyond the allotted rest period unless prior approval by
the department head supervisor is obtained,

Employees may take up to a 1-hour meal period during each workday, however,
they are required to take a minimum of thirty minutes for their meal period. Department
heads/supervisors will schedule meal periods to accommodate operating requirements.
Employees are relieved of all active responsibilities and are not

. during s meal periods.

Lactation breaks may be provided to nursing mothers. If you are a nursing
mother who needs to express milk while at work, you may do so during your regularly
scheduled rest and meal periods. If for some reason those times do not allow you to
complete the process. and additional time is needed, upon notification to your
department head/supervisor, the City will make every effort to accommodate your
request for additional time on a non-paid basis and to provide a private place for this
purpose.

7. TIMEKEEPING

Non-exempt employees must keep accurate records of actual time worked. The
City is required to keep an accurate record of actual time worked in order to calculate
employee pay and benefits. Non-exempt employees must accurately record the time
they begin and end their workday, the beginning and ending time of any split shift,
beginning and time of their meal period. and beginning and ending time of work time
taken off for personal reasons. The employee's immediate supervisor must approve all
overtime worked in advance.

Altering, falsifying, or tampering with timesheets, or recording time on another
employee's time record will result in disciplinary action.

Non-exempt employees should report to work no more than seven minutes prior
to their scheduled starting time and end their work no more than seven minutes afler
their scheduled ending time. Any change from the above schedule requires advance
written approval from the department head 'supervisor.

Non-esempt employees must sign their timesheets certifying the accuracy of the
times recorded. The department head/supervisor will review and sign the timesheet for
payroll processing, Both the non-exempt employee and the department head supervisor
must initial all corrections and modifications to the time sheets that will atiest to its
accuracy.

8. PAYDAYS

Employees are paid bi-weekly. no later than every other Fric
b ! ¥ ¥

¥. Each paycheck will

include earnings for all work performed through the end of the previous
if appl

- Inthe event a regula scheduled payday falls on a hol
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Friday), employees will be paid no later than on the preceding Thursday.

9. STANDBY

paid

station ready to work

needed

TIME

s.

: employrsL is under the t:ontrol

i

has ro remain at SH

the C‘it.y

hisfher work
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shall be paid one-and one-half times the employee's regular rate of pay for each
hour or fraction thereof worked in excess of eight hours per day.

10. PAY ADVANCES

The City does not provide pay advances or extension of eredit on wages to any
emplovee.

11 ACTING PAY

Employees appointed to serve in the position of Acting City Manager or Acting
Department Head, shall receive an additional compensation called "Acting Pay" during
the period of such assignment. For Acting Pay to occur, the City Manager or
Department Head must be away from histher official duties for a period of not less than
seventy-two hours. Acting Pay shall be a ten to twenty percent increase over the
employee's regular base pay, at the discretion of the City Manager. During the period
that such employees are receiving Acting Pay, they shall be considered "exempt" under
applicable federal wage and hour laws. No additional benefits shall be earned or
accrued during such assignment,

12. ADMINISTRATIVE PAY CORRECTIONS

The City takes all reasonable steps to assure that employees receive the cormrect
amount of pay in each paycheck and employees are paid promptly on scheduled
paydays.

In the event there is an error in the amount of pay, the employee should
promptly report any errors to his/her department head/supervisor head so that a
correction can be made as quickly as possible, Underpayments and overpayments will
be corrected in the next regular paycheck unless this presents a burden to the employee
{where there is a substantial amount owed). In that case, the City will attempt to arrange
a schedule of repayments minimizing the inconvenience to all involved.

13. PAY DEDUCTIONS (INCLUDING GARNISHMENTS)

The law requires that the City make certain deductions from every employee's
pay such as: federal and state income taxes, social security and Ape oiee taxes,
wage garnishments (per court order only). The City offers others programs and henefits.
Eligible employees may voluntarily authorize deductions from their paychecks for
dependent support, eredit union savings and net check direct deposit for any legal
purpose. IF the Clty is given a mandatory garnishment order for the employee, the City
will also deduct a proc

ssing fee from the employee's payeheck for each payday the
order is in effect, as authorized by the garnishing authority. However. such fee shall not
exceed the statutory amount as preseribed by law.

It you have any questions concerning why a particular deduction was made from
vour paycheck or how it was caleulated, your supervisor can assist in having your
questions answered.

4]
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14. ATTENDANCE-SICK LEAVE POLICY
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EMPLOYEE RELATIONS

15. PERSONNEL FILES
A personnel file is maintained for cach City employee. The personnel file
includes the employee's job application, resume, record of training, documentation of
performance, evaluations, salary changes, disciplinary actions, commendations, and
cther employment records.
The personnel file is the property of the City and access to it is restricted. Only
personnel having a legitimate reason may review personne! files.
Hemp - it taela-t own personnel
file ahle tines dix
saxunablc pie should contact
the Personnel Office

employees
personnel
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wpinnce it aindrodnel apmormedh b City Manager

- REFERENCE AND BACKGROUND CHECKS,
To prou,ct all partics, only the City Manager or his designee is authorized to verify
employment for any current employee. Only the date of hire and position title will be
provided to any individual or company without written authorization of the employee.
Verification of any additional information will be provided only with the employee's
written authorization and will only be provided in writing.

7. EMPLOYMENT REFERENCE INQUIRIES
Only the City Manager or his designee is authorized to provide employment references
for current or prior employees. Unless otherwise authorized by the City Manager, only
the dates of employment, positions(s) held, and last salary will be confirmed and anl vin

writing. All letters of recommendation will be at the discretion of the City Manager and
wiil be provided only in response to interested employers.
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18. RESIGNATION

At-will and competitive service employees are encouraged to give at least two weeks
notice of their voluntary resignation. While it is not an absolute requirement, the City
will consider the notice period provided by the employee when considering an
employee's eligibility for rehire. A written letter of resignation is to be provided to the
employee's department head’supervisor statng the general reason for the resignation
and the effective date. The employee may be requested to attend an exit inferview with
the City Manager, The request for a notice of resignation dees not alter the status of an
employee who is considered a-will.

9. LAYQFFS

The City will make every effort to give all Permanent Full Time and Permanent Part
Time employees two weeks notice of a layoff where possible. Enployees to be laid off
will be derermined based on the provisions of Layoff Procedures, Chapter 4.04 and 4.06
of the Personnel Ordinance. As stated in those procedures. the emplovee holding the
position »
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may be laid off or demoted to a vacancy, if any, in a lower class for which the employee-

is qualified. The employee affected by the layoff has the right to displace an employee
in the same department who has less seniority in a lower classification in which the
affected employee once had regular status.

TERMINATIONS

Involuntary terminations for Competitive Service employees will be conducted per
Personnel Ordinance, Chapter 4.03 and for at-will employees based on Chapter 4.06.
All equipment, uniforms, keys, vehicles and other City-owned property must be
returned at the time of the termination. The City will ensure that ali acerued and vested
benefits will be paid at the time of termination, and the employee will be advised of
hissher COBRA and unemployment benefits. An exit interview will usually bhe
conducted as part of the exit process.

PERSONNEL DATA CHANGE
[t is the responsibility of each employee to promptly netify the City Manager's Office of
changes in their personnel status, including the following marters:

Personal mailing addresses; telephone numbers; number, names and ages of
dependents; marriage status; individuals o be contacted in the event of an emergency:
professional licenses; educational accomplishments: driving license revocation: arrests
and/or convictions of any criminal offense; and citations for activities while engaged in
City business.

22 EMPLOYMENT APPLICATIONS

The City relies upon the accuracy of information contained in the employment
application, as well as the accuracy of other data presented during the hiring process.
Any important misrepresentation or falsification of such information may result in the
City's exclusion of the individual from further consideration for employment or, after
the persen has been hired, lermination of employment. Employees should review
Personnel Ordinance Sections 4.08.010 through 4.08.130.

Itis the applicant's responsibility to notify the Personnel Department of his/her
interest in available positions.

23 PERFORMANCE EVALUATIONS

Department heads/supervisors are encouraged 1o diseuss job performance and goals
with employees on an informal, day-to-day basis. Formal performance evaluations are
conducted prior to the expiration of an employee's probationary period. Performance
evaluations are a tool Lo use in recognizing employee's achievements, strengths and
areas needing improvement. Employees are generally reviewed annually.

24 PROPERTY, PRIVACY AND SEARCH POLICY
AL Desks, stor f
1

> areas. work areas, file cabinets, credenzas, computer systems. office

[

ciephones. modems, facsimile machines, copiers. and City vehicles are the property of
the City and must be kept in good, clean condition at all times and
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aa1e to be used only for work purposes, except as provided in this policy. The
City reserves the right, at all times, and without prior notice, to inspect and search
any and all City property for the pupose of determining whether this policy or
any other City policy has been violated, or whether such inspection and
investigation is necessary for purposes of safety in the workplace or compliance
with state and federal laws. Such inspection may be conducted during or after
business hours and in the presence or absence of the employee.

Additionally, the City may request the right to inspect personal property of the
employee when there is reasonable cause to suspect that a violation of City policy
or work rules has occurred. includi ng but not limited to, the presence of illegal
drugs. alcohol, weapons or other contraband. or to investigate allegation of theft
or unauthorized possession of City and/or co-worker property. An employee's
personal property includes but is not limited to the employee's automobile, lunch
box, coeler, purse. parcels and similar items. (Note: an employee who has a
license to carry a weapon may not do so on City property or business.) Failure of
the employee to consent to the search of his'her personal property under these
circumstances will require a review of the facts by management without
consideration of the employee's refusal to consent to the search. The City reserves
the right to impose discipline. up to and including termination, depending upon
the facts that exist in a particular situation,

The City's computer systems and other technical resources including any
voice mail, or e-mail systems, are provided for use in the pursuit of City business
and are o be reviewed, menitored and used only in that pursuit, except as
provided in this policy. As a result, computer data, voice mail and e-mail are
readily available to several people. Ifan employee performs or sends work on the
City's computer systems or other technical resources. thar work may be subject to
the investigation. search and review of others per this policy. Additionally, any
electronically stored communications that an employee either sends to or receives
from others mayv be retrieved and reviewed where such investigation serves the
legitimate business interests and obligations of the City.

Employees of the City may be permitied to use the City's equipment for
occasional, non-City business, with the permission of the employee's department
head'supervisor or City Manager. Nevertheless, the emplayee has no right of
privacy as to any information or file maintained in or on the City's property or
transmitied or stored through the City'’s computer systems. voice mail. e-mail or
any other techrical resources. For purposes of inspecting, investi

eating or
searching emplovee's computerized files or transmissions, voice mail, or e-mail.
the City may override any applicable passwords or cades in accordance with the
hest interests of the City, its employees. clients. customers or visitors. All bills
and other documentation related (o the use of the City's equipment or property are
the property of the City and may be viewed and used for purposes that the City
considers appropriate.
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Using the Internet, e-mail, or voice mail for illegal, harassing,
discriminatory purposes (-« b i Gl are o v 1
accessing pornographic sites, sending cartoons or jokes that are sexual or
discriminatory in nature, sending notes/letters that are harassing or sexual in
nature to co-workers or anyone else) during working an. Yor non-working
hours is not permitted. Additionally, messages on the City's voice mail or e-
mail systems are subject to the policies regarding harassment,
discrimination and illegal activity, as are any other workplace
communications, Offensive, harassi i

1o
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or discriminatory content in such messages wiil not be tolerated. Any
violation of this policy will be subject to disciplinary action .|

] - Where City provided technology has been used for illegal purpoc.es
management will cooperate with any legitimate law enforcement agency.,

F. Employees are not to read or use files that they are not rized muhossedito
use or read. Unauthorized review, copying, distribution, removal, damaae or
alteration of files, passwords, computer systems or programs, or other property of
the City, or improper use of information obtained by unauthorized means, may be
grounds for disciplinary action . i Any current,
terminating or former employee who removes Clw mfmmanon such as that noted
above and including but not limited to customer files, proposals, RFP's, and other
similar information will be subject o legal ramifications.
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Except as otherwise provided by existing Memorandum of U nderstandings, or as

subsequently adopted by the City Council, the following employee benefits are
provided:

25. HOLIDAYS

A. The Uity will grant holiday time off with pay to all Permanent Full Time
employees on the days listed below:

New Year's Day (January 1)
Martin Luther King, Ir. Day (third Monday in January)
President's Day (third Monday in February)

Caesar Chavez Day (last Friday in March)

Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (first Monday in September
Vctemu;\lbay (November 11)
Thanksgiving (fourth Thursday in November)

Day after Thanksgivin
Christmas (December 23)
Floating Holiday (twa)

A recognized holiday that falls ona Saturday will be observed on the
preceding Friday. A recognized holiday that falls on a Sunday will be observed on the
following Monday.

Ifa holiday falls during an eligible emplovee's paid absence (i.e. vacation),
eredit for the holiday will be provided. Ifa non-exempt employee works on a holiday,
he’she will receive holiday pay plus his her regular rate of pay for the hours worked.

The "floating holidays" referred to ahove are earned cach year. To be eligible
for a floating holiday, employees must complete one v

ear of service as a Permanent
employee. The floating holiday must be scheduled with the prior approval of the
empl

oves's department head supervisor at least three days before taking it.
Add

nally. the City may pay the floating holiday at the request of the employee and

11
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the approval of the department head/supervisor. The floating holiday must be taken or

paid with the fiscal year the holiday is eamed or it will be lost.

Paid time off for all holidays will not be counted as hours worked for the
purposes of determining overtime.

26. VACATION
A. Vacation time off with pay is available to only Permanent Fu!l Time
employees in
order to provide opportunities for rest, relaxation. and personal pursuits.
Years of Service: Vacation Accrual Rate:
0 through 4 years 5 through 3.69 hours per pay period=8 hours per month
10 years L1 years plus 53,34 hours per pay period=12 hours per
month
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In the event one or more City holidays fall within an eligible employee's
vacation leave, such holiday shall not be charged as vacation leave. Emplovees on
military leave earn vacation and holiday pay during such leave.

Permanent Full Time employees begin to accrue paid vacation leave from the
first day they officially enter an employment classification. Once the probationary
pertod is completed, employees are eligible to take accrued vacation. As an example,
even though a probationary employee has a total of thirty hours of vacation time after
working four menths, the employee cannot take that vacation time off with pay until
he/she completes the probationary period, which may be six months.

To take vacation, employees must submit their vacation request to their
department head/supervisor in writing. A vacation will not be granted until the
department head/supervisor has approved the vacation in writing. The requests will be
granted based on a number of factors, including the business and staffing
requirements of the City. Vacation leave is paid in the same manner as work time.

Earned vacation leave may be accumulated without limit. On the first payday
in December of each year, at the written request of the employee and written approval
by the City Manager, any or all of the unused vacation leave acerued balance in
excess of two hundred and forty hours may be paid to the employee at the employee's
current rate of pay, with the resulting reduction of acerued vacation leave balance for
the hours paid.

Upon termination of employment. emplovees will be paid for unused vacation
leave eamed through the last day of work at the rate of his/her pay at date of
termination.

(L]
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Memorandums — of  Understanding,  emplovment  contracts,
personnel rules, salary and benefit resolutions

Credinng of Paid Sick Leave

Qualified employees will be credited with 24 hours. or three days,
whichever is greater, of paid sick leave, on their first day of
employment or July 1. 20135, whichever is later

Lo After the first 12 months, qualified employees will he
credited with 24 hours, or three days. whichever is greater, of paid
sick feave each year. A year s July Ist for qualified employees
hired on or before July 1. 2015: a year is the first day of the
guahified employee’s onginal month of hire for employees hured
after July 1, 2015,

Unused accrued sick leave hours will not carry over from one year

tor the nexi.

= of Paid Sick [eave
Employees may use acerued paid sick leave hours. beginning will
their 90" day of emplovment with the City subject to Section A
{11} above
An employee may sol ase pad sick Teave hours before they are
acerued
Employees may only use up to 24 hours. or three davs, whichever
is greaier, of acerued sick leave in any one vear.
The mumimum charge w paid sick leave is sei at one hour up o the
masimum number of hours the emplovee s scheduled 1o work for
the day requested
An employee may submit an oral or writien request to use paid
sick leave for any purpose allowed by the Act such as:

al An illness affecimg the employee or 3 gualifving family

member:

ermployes o qualitving family
ci Prevenlasive care. s 3 :

condiion of th

the emploves or gual

di For an employee who s the vie

dutnestie vielenee.

sexuat assaub, oF atking. o mke tine oft ©

the health

e
SEHEE




vi. -For purposes of this policy, the term “family member” i defined
as:

e A child, which includes a biological. adopicd, or
foster child, stepehild. legal ward, or 4 child 1o whom the
employee stands i loco parentis;

T2A bielogical. adoptive, or foster parent. stepparent, or legal
guardian of an emplovee or the employee’s spouse or
registered domestic partner, or a person who stood in loco
parentis when the emplayee was a minor child:

; A spouse:

b A registered domestic partner

Het A grandparent:

1A grandehild, or

~ Asibling.

Employee Nouficanon Obligations

i If the need for paid sick leave is foreseeable. the employes must
previde reasonzble advance written notice.  For example. the
employee’s  supervisar should be notitied of 2 scheduled
appottment during the emplovee’s ensuing shifi not tess than
three days prior to the scheduled appoinment. if possible.

no An employes may request {0 use sick feave on an unschedided
basis by calling hisher supervisor as soon as practicable. bul no
fater than within the first thirty £30) munuies of his‘her scheduted
siart tine, if possible

Hi The employee shall not be required o search for, or find. a
replacement worker to cover the hours dun ng which the emplovee
uses paid sick feave. as a condition of using paid sick feave

o A supervisor, with the concurience of the City Manager, or a
designee, may require an emplovee o provide & wrilten

explanation from 2 physician, providing the reasen for an

I

unscheduled ahsence. and or mdicatn

that the emplevee s
medically cleared 10 retum w work. The employes must be old in
advance of dus requirernent,

Pavment of Pad Sick Leave

. Purd siek leave hours will
current hougly we

cmplovee’s

for the nesd




esIgnanon, enmmation. reurement. lawe
from employment.

or other separation

i If an emp

ree 18 rebired within one (1) vear of the date of
separation, any accrued and unused sick leave hours will bhe
remstated. and availahle for the rehired employee K
remainder of the year, IF the

of employment as specifi

3y use for the
ied the 90
ed in section A. (i) abm
:e shall not he required to wait 90
e paid sick le

mployee has already

ays from hisher

s ¢an be used,

. the City shall provide employees with written e, setiing forth

the amount of paid sick leay able for use

he npotice will he

ided e

Separae w

BEREAVEMENT LEAVE

Permanent Full Time employees are eligible for up to five days paid bereavement
leave in the event of the death of a person in the employee's immediate family.
Immediate family means the employee’s father. step-father. mother, step-mother,
brother, stepbrother. sister, step-sister. spouse, children, grandparents, parenis-in-law,
or any other relative residing in the employee’s household, or under the employes's
care. For the death of other persons, vacation, compensation time or time off without
pay may be requested from the City Manager. Vacation and sick leave continues to
accrue during the period of bereavement leave.

PENSION PLAN
The City contributes annually to (a defined benefit pension plan)
for its Permanent Full Time employees. The employees are currently not required to
make contributions, '

DEFERRED COMPENSATION
The City offers two deferred compensation plans to its Permanent Full Time
employees. For exempt employees, the City will contribute up to 4.53% of the
employee s annual pretax compensation. with a required dollar for dollar match by
the employee. Fmployees may authorize voluntary deductions from their pay up o
the statutory limits allowed by
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the IRS on a pre-tax dollar basis. Information will be provided by the City Manager's
I!.‘
office regarding this benefil.
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deducted from the employee's pay for the purposes of (1) out-of-pocket medical
expense reimbursements, (2) daycare expense reimbursement, and (3) insurance
premium conversion to pre-tax dollars.

32. MEDICAL, DENTAL AND VISION BENEFITS

The City provides medical, dental and vision benefits for Permanent Full
Time employees and their dependenis. Employees are required to pay a small amount
as deemed necessary by the City Council through payroll withholding if they choose
to cover their family.

Employees who are covered by their spouse's benefits can sign a form stating
that they do not need the medical, dental and vision benefits combined (and not just
medical or just dental or just vision, or any combination t} thereof) because they have
other coverage. Instead of these benefits, each payday employees may receive either
an additional $35 or the amount that is equal 1o one-half of the premium for a single
employee under age 30.

Medical, dental and vision benefits become effective the first day of the
month fol}uwmﬂ the completion of the first thirty days of employment.

33. WORKERS' COMPENSATION

The City provides a comprehensive workers' compensation program at no cost
to all employees. This program covers any injury or illness sustained in the course of
employment that requires medical care or requires the employee to be off from worlk,
Subject to applicable requirements, workers' compensation provides benefits after a
shart waiting period or, if the employee is hospitalized, immediately.

Employees who are injures on the job must inform their depdnmum
head/supervisor immediately. No matter how minor an on-the -job injury may appear,
itis important that it be reported immediately. This will enable the employee to
qualify for coverage as quickly as possible, and allow the City to take corrective
action in preventing further similar occurrences

Neither the City nor its workers' compensation administrator will be liable for
the payment of workers' \,Olﬂpt.ﬂbailﬂﬂ benefits for injuries thar occur during an
employee's voluntary participation in off-duty recreational, social, or athletic
activities sponsored by the City. City employees who are required to work on
weekends or holidays are covered during such periods.

34, SURVIVOR INCOME LIFE INSURANCE
The City provides to its Permanent Full Time employvees survivor income jfe

insurance, Information regarding this benefit can be obrained at the City Manager's
Office.

35 LONG-TERM DISABILITY
The City provides to its Permanent Full Time employees fong-term disability

msurance. Information regarding this benefit can be obrained at the Ciry Manager's
Office.
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+ LEAVES WITHOUT PAY
A. Family Medical Leave/California Family Rights Leave

1 edh

Depending upon a number of factors (i.e. number of employees within a
seventy-five mile radius for a specified period of time). Family Medical [eave
(v~ 4 and/or California Family Rights Leave (CFR ') may be available for
eligible employees. Employees who have been employed with the City for twelve
months or longer, and who have at least 1,230 hours during the preceding twelve
months period before the date the leave is to begin, may be eligible for | i
and/or ¢ 3 feave, vl - provides up to a maximum of twelve work
weeks of unpaid family medical leave within a twelve month period from the date the
leave began. {241 vi] el 1100 leave is permitted for the birth of the employee's
child, or placement of a child with the employee for adoption or foster care, to care
for the employee's spouse. child or parent who has a serious health condition, or for a
serious condition that makes the employee unable to perform his/her job including a
worle-related injury or illness. Since a number of leave options may apply, the City
reserves the right to run leaves concurrently where appropriate, such as ©
and - ER Y leave, badl VA, o . and work-related injury, illness leave:
and Pregnancy Disability Leave (PD)and + -1 leave.

The City will designate a leave of absence as an JOBERL

leave when the employee is eligible, Should an employee take such a leave for
personal iliness, the employee will be required to use all accrued sick leave and
vacation time. When such a leave is granted to care for a family member, then the
employee will be required to use all acerued vacation time during such leave, The use
of paid time will not extend the maximum time allowed for a leave.

Whenever possible, employees are to provide a minimum of thirty days
advance notice of the need for a leave. Otherwise, notice of the need for the leave
must be provided as soon as is practical, Medical certification supportng the request
for the leave is required in advance of the leave: second opinions (at the City's
expense) may be required. The City will provide a Leave of Absence form, o be
signed by the City Manager authorizing the leave. Additionally, prior to returning to
work from a personal Medical Leave, a medical release to
retumn o work must be provided at a minimum of two (2) working days prior o the
date of the retum.

Under most circumstances, upon return from a Leave,
an employee will be returned to his'her original job or to a job equal in pay. benefits
and other terms and conditions. However, an emplayee has no greater night to
reinstatement than if the emplovee had been continuousty emploved rather than on
leave.

Employ

s returning from

Leave will be reinstated to
the same seniority fevel as when the leave started. Seniority will acerue during paid
leave; all other benefits, i e. vacation, sick leave or pension benefits do not acerue
during leaves of absence.

ce who takes a Leave will continue
n health and welfare benefit plans in which he she was

first day
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of the leave for up to -~ weeks. The City will continue to
make the premium contribution as if the cmployee was continuing to work so
long as the employee makes his/her required contributions,

Failure to return to work at the end of a =1 | WO E Y Leave
may result in tennmatmn of employment. Employees who do not return

et A M AL A Leave may be eligible for insurance
continuation under COB RA.

B. Pregnancy Disability Leave
The City provides employees who are disabled due to pregnancy,
childbirth or related medical conditions with the same benefits and unpaid

leaves as provided to employees disabled for o{hu.r medu.ai reasons. Such leaves
are gr amed mt up o fmu months

The City wzll conaldcr rnquuats for rcason.ible
aceommodatlons base.d on the :,mplOVc,E‘a disability. Additionally, the City is
committed to complying with State and Federal regulations governing
pregnancy-related disabilities. This leave is for - pregnancy disability only

not for time off to bond with a new child,

The Ci ity reserves the right to integrale | Leave with
Pregnancy Disability Leave as appropriate. The meiu‘ ee may be entitled to
f Leave for baby bonding purpeses once she is released to return to
work from her - PD . Leave.

Whenever an employee leamns that she will need a pre senancy-related
disability leave, including time off for pre-natal care and pregnancy-related

illnesses. she is to notify her immediate department head supervisor or the City
Manager as soon as possible, but not later than thirty days prior to the date of
the expected leave ol absence, or as soon as practical in emergency situations.
Writlen certification from the treating physician or health care provider will be
required for extended periods of leave and may be reguired for absences related
to the pregnancy and pre-natal care.

[f requested by the employee. and recommended by the employee's
health care provider, the employee's work assignment may be changed as
required to protect the emplovee's health and that of her child. The City also
reserves the right to transfer an employee to an alternative position when the
employee's health care provider recommends a reduced work schedule due to
planned medical treatment. All such transfers will be accommodated on a
reasonable basis as long as they do not adversely affect the job and securi ty
rights of other City employees,

All ime off for pregnancy-related medical appeintments and illness.
including morning sickness and childbirth, may be counted as part of the
pregnancy disabitity leave time. As is required for all other medical leaves of
absence. at least two days prior to returning from a PD Leave, the employvee

must provide the City Manager with a physician or health care provider's release

o returmto work.

An employee who takes a PD Leave will be required to use any acerued
sick leave and may use accrued vacation time - Seniority will accrue during

periods of paid leave: sick time and va

187

ion do not acerue durtng unpaid

leave
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Employees who return to work from a PD Leave at the end of the
approved leave will be returned to the position held at the time the leave began
or to a similar position, but has no greater right to reinstatement than if the
employee had been continuously employed rather than on leave. For example. if
the employee would have been laid off had she not gone on leave, or if the
employee's position has been eliminated or filled in order to avoid undermining
the City's ability to operate safely and efficiently during the leave, and there are
no equivalent positions available. the employee would not be entitled to
reinstatement.

An employee who does not return to work at the end of the four-month
leave of absence has no guarantee of reinstatement. Employees who do not
return from an approved leave may be eligible for health insurance continuation
under COBRA.

C. Extended Sick Leave (Without Pay)

(i) On written request of the employee, the City Manager may authorize

extended sick leave without pay for up to six months. Additionally, the City

\I_me.ucr fmay authorized extended sick leave beyond family leave (i.e. when
[ Leave has been exhausted). for up to an additional six

months to allow the employee to recover from a personal illness or injury, as

follows:

The employee must have used up all his/her accumulated leave:

The employee presents a certification from his/her physician or health
care provider stating the time off is required and provides the estimated date of
return; the City reserves the right to request a second opinion by a medical
examiner of its choice, at its expense, regarding the emplovee's ability to return
to his/her regular job duties.

The City will comply with state and federal regulations regarding
reasonable accommeodations for employees with disabilities,

Employees who do not return to work at the end of their approved leave
will be considered to have voluntarily resigned their employment from the City.

The City cannot guarantee the

_reinstatement to
his‘her permanent position

reasonable

not pese an undue hardship on the City

The City will not pay for the employee’s health insurance b:.m.tm
however, the employee may be eligible to continue their health insurance
benefits under COBRA.

The employee will not acerue vacation and sick leave hours,

D. Personal Leave Without Pay

(D The City Manager may approve Personal Leave Without Pav to
Permanent
Full Time employees who wish 1o take time oIT from work to fulfill personal
oblizations.
(i) As soon as an emplovee becomes aware of the need for Personal Leave

Without Pay. he she should request 7 such feave from his

7 her department
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| head/supervisor.



Personal Leave Without Pay may be granted for a period of up to ten
workdays each year. If the initial period of absence proves insufficient,
consideration will be given to a single extension of no more than seven workdays.
With the department head/supervisor approval, an employee may use any available
vacation leave (not available sick leave) as part of the approved period of leave.

Requests for Personal Leave Without Pay will be considered in light of
anticipated work and staffing requirements during the proposed period of absence.

Subject to the terms, conditions, and limitations of the applicable plans, the
City will continue to provide heaith insurance benefits for the full period of the
approved Personal Leave Without Pay.

When Personal Leave Without Pay ends, every reasonable effort will be
made to return the employee to the same position, if it is available, or (o a similar
available position for which the employee is qualified. However, the City cannot
guarantee reinstatement in all cases.

If an employee fails to report to work promptly at the expiration of the
approved Personal Leave Without Pay period. the City will assume the employee
has resigned.

The employee will not accrue any vacation or sick leave during the period of

Personal Leave Without Pay.

Family School Partnership Act
An employee who is the parent or guardian of a child K-12th grade may be
permitted up to forty hours of time off per year to participate in school activities.
Employees are limited to ne more than eight hours off for this purpose in any
calendar month. Additionally, employees who are the parent or guardian of a child
who has been suspended from school will be permitted time off if requested to
appear at the school in connection with that suspension. When time off is taken for
these purpeses, employees will be required to use any accrued vacation (not sick
time); otherwise all time off will be without pay.

Domestic Violence Unpaid Leave
P
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37. ADMINISTRATIVE LEAVE

The City Manager may grant up to 80 hours of administrative leave per fiscal year
to exempt employees. Unused Administrative Leave at the end of each fiscal vear
will be converted to vacation hours.
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38. JURY DUTY

A The City encourages employees to fulfill their civic responsibilities by serving on -

juries when required. Permanent Full Time and Permanent Part Time employees will
be paid for jury duty calculated on the employee's base pay rate times the number of
hours missed from work because of jury duty.

Such employees must show their jury duty summons to their department
head/supervisor as soon as possible so that arrangements can be made to
accommodate their absence. Employees are expected to report for work whenever
the cowrt schedule permits.

Either the City or the employee may request an excuse from Jjury duty if the
employee's absence would create serous operational difficulties.

The City will continue to provide health insurance benefits for the full term
of the jury duty absence; and vacation, sick leave, and holiday benefits will accrue
during the jury duty leave.

Employees receiving jury service fees shall remit such fees to the Finance
Department in erder to be considered "at work"” for payroll purposes during the time
spent serving o the jury. The employee is entitled o retain any mileage or parking
allowance paid by the court.

39 WI

NESS DUTY

The City encourages employees to appear in court for witness duty when
subpoenaed to do so.

Permanent Full Time and Permanent Part Time employees subpoenasd as
witnesses by the City or by third parties for events that they witnessed within the
scope and course of their employment with the City, shall receive their regular pay
for the period they are required to be away from work.

All employees subpoenaed as witmesses to appear in court in other situations
shall not be entited W receive pay from the City.

The subpoena should be shown to the employee's department
head/supervisor immediately after it is received so that the City's operating
requirements can be adjusted to accommodate the employee's absence. The
employee is expected to report for work whenever the court schedule permits.

40. VOTING TIME

Employees who are unable o vote during non-work hours may arrange in
advance to take up to (2) hours off from work with pay to vore ina public
election. In order to
qualify. employees

ohtain advance approval from their department
head supervisor,

41. BENEFITS CONTINUATION (COBRA)
A. The federal Consolidated Omnibus Budget Reconciliation Act (COBRA) gIVes
eligible emplovees and their qualified beneliciaries the opportunity to continue

health insurance coverage under a City health plan when a "qualifving event” would
normally result in the loss of eligibility, Some comimon qualifying events are

S

i : Pl . o
termunation of employvment, death of an employee. reduction ina
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employee's hours, an employee's divoree or legal separation, and a dependent child that
no longer meets eligibility requirements. Under COBRA, the employee or beneficiary
pays the full cost of coverage at the City group rate, plus an adminisiration fee of no more
than 2%.

B. The City will provide each eligible employee with a written notice describing rights
granted under COBRA when the employee becomes eligible for coverage under the
City's health plan. The notice contains important information about the employee's rights
and obligations.

DISCIPEINARY AL 110N

deetion 1: Authorin to impase Discipline

it Head siay

o A tthonl

section 22 Causes for Bisciolinan Action
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h. Inartention w o williul neelect of duty, excessive or repeated tardiness.
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Section 6: Emplovee Rosponse

An aiplovee notfied of pronesed diseiplinar action respond by suboitting ¢ wiiien
reaponse and-or appearne at the appointed place and ume. The mee g shall be held at feast e
131 days after the nonfication ol the proposed disciplinary acuon, The purpose ol e meehng i
fe hear the response of the emploves 1o the charges, 1 is an intormal meeting. s niotan

evidentiare hearing und the emplovee s not entitied Lo present wirnesses. During this meetine.
the emploves m be represenied by g person of thewr chieosing,

Section 7 _Imposing Discipline

A suon s practicable afier the emplovee bas had an epperiinny e respond. the Deparunent
Hleud shall notrty the employ ee and the Personne!l Oifieer in woting ol the narure and exient of
the diseipline. iFany, and the eltectne date. The nontication will alat advise the emplovee of tie
preh G apneal, i apphicable,
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a. Suspenston. An vinplevee suspended from the ity service forferts all rishts,
privilezes, and compensation dunng the period of suspension.

b Discharae, An emplovee who has been discliarsed shall be pad salam

aveymulated 1o the etfectve date of Tenmination. uny compensaiors Hime
aveumudated, and acerued vacauon time.

C Reducaon i Pay. Reducton i pay becomes etlectne at the besinnme of the
peal pavrell period follow me the effecuve dute of the disciplinary acton

o Wintten Beprimand, An officnd reprimand is 1 the Forin ol 4 nitten noticg 1o

the emplovee and s placed i the employ ee’s personnel fle. No ermplonee <hali
Bave 2 wntten reprmand entered mhis of her nersennel (e without the

cotpdover having Arst read and seened the document mdicanng he or she
avare ol the conment, exvept that the reprimand may be placed i ihe Ble of afrer
reading the docwnent. the eplovee refuses to sign o, I that case, the refusal

shalt be noted and stuped by the emplovee or the supersor
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WORK AND SAFETY POLICIES/STANDARDS

42. SMOKING

In keeping with the City's commitment to provide a safe and healthy work
environment, smoking is prohibited inside all City buildings. Employees shall
restrict their smoking to outside areas and shall dispose of their butts in an
appropriate container.

43, USE OF COMMUNICATION DEVICES

Communication is a vital part of the City's business. Personal uses of
communication devices (e-mail, Internet, telephones, cell phones, faxes) should be
limited to emergencies and unusual circumstances. Personal calls should be brief. [t
is the employees responsibility to reimburse the City for all personal long distance
calls placed on City provided phones.

44, VISITORS
Employees are requested to receive as few personal visitors as possible during
working hours. This policy is due to the impositions an employee work-time and

interruptions in work areas caused by extra people in the building, Personal visits
should be kept to a minimum time.

45, GIFTS

Employees shall not accept any gifts, money or gratuities from any person rece iving
benefits or services under any City program or from any person in a position to
benefit from a City action.

46. PERSONAL MAIL

Personal mail should be delivered to the employee's residence, The City's
address should not be used for receiving personal mail.

City stationary is to be used for City business only. The City reserves the
right to open any letter addressed and/or delivered to the City. or mailed in City
stationary ot at City expense, unless marked "personal” or "confidential”.

47, USE OF EQUIPMENT AND VEHICLES

Equipment and vehicles used in performing job duties can be expensive and
difficult to replace. When using such equipment, employees are expected 1o exercise
care, perform required maintenance. and follow all operating instructions, safety
standards, and guidelines.

Employees shall netify the department head supervisor if any equipment,
machmes. tools, or vehicles appear o be damaged. defective. or in disrepair, Prompt
reperting of damages, detects and the need for repairs could prevent deterioration of
equipment and possible injury o employees or others.

[
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Improper, careless, negligent, unlawful, destructive, or unsafe use or
operation of equipment or vehicles can result in dis mphnary action. Performance
evaluations shall include review of the employee's use of equipment and tools in
his/her care.

All employees using City vehicles must have a valid California driver's
license. Employees using their own vehicles for Cxw business must ha\e a valid
California driver's license and liability insurance -

- Copies of the driver's license and insurance coverage must bc Fled W|th thc
Personnel Office.

48. EMERGENCY CLOSING

Emergencies such as severe weather, fires, power failures, or earthquakes can disrupt

City operations. In extreme cases, these conditions may require the closing of a work
facility. When operations are officially closed due to emergency conditions,
employees will be paid for actual hours worked only, Non-exempt employees may
be asked to work on a day when operations are generally closed. In these
circumstances, non-exempt emplovees will receive overtime for work in excess of
eight hours per day.

45, CITY AUTHORIZED TRAVEL POLICY

Jhe City has adopted a City Autherized Travel Policy that defines and
clarifies authorized reimbursable tavel and business expenses incurred by City
employees, elected officials and board members of City Commissions. Your
department has a copy of the policy.

Employees should contact their department head/supervisor for guidance and
assistance on procedures related to ravel arrangements, travel advances, expense
reports, reimbursement for specific expenses, and any other business travel that is
covered by the policy.

Violation of the City Authorized Travel Policy, including falsifying expense
reports to reflect costs not incurred by the employee can result in disciplinary action

Any employee who is involved in an accident while traveling on City
business must promptly report the incident to his/her department head supervisor.
: Vehicles
owned, leased or rented by the City may not be used For personal business without
prior approval. Only authorized persennel shall ride in City owned or rented
vehicles,

30. CONFLICTS OF INTEREST

Employees are 1’Lc]uirul to conduct their business 1cri\'{1iu |0 as to avoid
actual and potential conflicts of interest. An actual or potmtial conflict of
interest oceurs w Iu.n an employee is in a position w make or influence a
decision on behalt of the City Ihdl may resultina lmamla! gain or foss for
that employee or for a close relative of the employee. Thus. if an cmpiu}tc
has any influence on a transaction. puuh 3¢, contract, or lease with

es or with companies in which the emplovee or his her relatives have
any financial interest, it i3

imperative that the employee discloses 22 that relationship to his her department

a
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head/supervisor as soon as possible, so that safeguards can be established to protect
all parties.
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but also when an employee or relative of an employee receives any kickback, bribe,
gift. or special consideration as a result of any transaction or business dealings
involving the City.

The materials, products, designs, plans, ideas. and data of the City of Parlier
are the property of the City and should never be given to an outside individual except
through normal channels and after appropriate authorization. Any improper transfer
of such materials or the disclosure of confidential information, even though it is not
apparent that such action has resulted in financial gain to an employee. constitutes
unacceptable conduct. Employees who violate this policy will be subject to
disciplinary action.

51. NON-DISCLOSURE OF CONFIDENTIAL INFORMATION

The protection of confidential business information and trade secrets is vital to the
functioning of the City. Such confidential information includes, but is not limited to
the following: personnel information, matters within the attorney-client privilege,
closed City Council meeting discussions, and business license or utility customer
data. Any employee who discloses trade secrets or confidential information, during
or after leaving the City's employment, to persons not authorized to receive such
information inciuding the employee's family members, will be subject to disciplinary
action, even if he/she does not personally benefit from the disclosure. The City
reserves the right to take all legal action available when this policy is violated.

32. CODE OF ETHICS AND CONDUCT WITH PUBLIC

It is neither ethical nor polite to make derogatory, insulting or defamatory
remarks about employees, subordinates or supervisors in public or while on the job.
Reprimands of subordinates should take place in private, rather in front of the public
of other employees.

Your image is our image. You represent the City of Parlier to the public. For
this reason, all City employees coming in contact with the public mist at all times
exhibit respect, patience and courtesy. All personnel in telephone contact with the
public must be courteous. patient, and speak in a pleasant tone of voice.

33. PERSONAL APPEARANCE

Dress, grooming, and personal cleanliness contribute to the morale of all
employees and affect the business image of the City 0 its customers and visitors.
Consequently, your personal neatness and appropriate atlire enhance your
professional appearance and inspire confidence in vou ability as well as that of the
City.

During business hours, employees are expected 1o present a clean and neat
appearance and to dress according to the requirements of their positions. Employvees
who appear at work inappropriately dressed will be sent home and directed to return
to work in proper attire. In such circumstances. employees will not be compensated
for their time away from work. Repeated offenses may result in disciplinary action

(L8]
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C. Employees in all areas are expected to abide by the City's dress code as follows:
Clothing must be clean and in good repair;

Clothing must serve its minimum purpose of concealment and not offend the
current standards of taste of the public;

Clothing must be safe and in consideration of work location:

Backless dresses, tank tops, t-shirts, play-wear, or beach-wear is not allowed.

54. RETURN OF PROPERTY
A. Employees are responsible for City property issued to them or in their possession
or control, ncluding, but not limited to:
Credit cards
Equipment
Identification badges
Keys
Manuals
Protective equipment and clothing
Security passes
Tools
Uniforms
Vehicles
Written materials
Computers
Caleulators
Scanners
Printers
Cellular telephones
Pagers

B. Employees must return all City property to their department head supervisor on or

before their last day of work. When permitted, the Finance Department may
withhold from the employee's check the cost of any items not returned when
required. The City may also take other action to recover or protect its property.

35 SAFETY COMMITTEE

Al fhr. City has an Injury [lness Prevention Program (I11PP) that provides policies.
procedures, and responsibilities for safety in the workplace. A Workplace Safety
Commitee has been established to administer the IIPP. The suceess of the Ciry's
safety program depends on all employees doing their part by following the

24
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safety rules, reporting hazards, attending safety meetings, and following safe
practices.

The City provides information to employees about workplace safety and
health issues through regular internal communications. including supervisor-
employee meetings, bulletin board postings, memos, and other communications. The
City would like employees to make suggestions to improve the safety of our work
environment. Employees may take recommendations to department
heads/supervisors or the Safety Committee. Concerns and recommendations about
workplace safety can be submitted in writing without signing your name. No one
will be disciplined for reporting safety concerns or making recommendations.

Each employee is expected to obey safety rules and exercise caution in all
work activities. Employees must immediately report any unsafe condition to the
appropriate supervisor, Employees who violate safety rules, create hazardous or
dangerous situations, or fail to report or, where appropriate, remedy such situations,
may be subject to disciplinary action.

In case of accidents that result in injury, regardless of how insignificant the
injury may appear, employees should immediately notify the appropriate department
head/supervisor. Such reports are necessary to comply with safety laws and initiate
workers' compensation procedures.

36. WORKPLACE VIOLENCE

All employees are important to the work of the City and deserve to be treated
with respect. We will not tolerate disrespectful conduct. threatening comments or
behavior, or intimidating behavior toward any employee, management or any other
person. This type of conduct may be considered a form of violent behavior.

IF you receive or overhear any threatening, intimidating or disrespectful
communications from an employee or outside third party of the City. report it to your
department head/supervisor at once. Do not engage in a physical or verbal
confrontation with a potentially violent individual. If vou encounter an individual
who is threatening immediate harm to an employee or third party of the City, call
911 immediately.

The City will take prompt action. up to and including discharge, against any
employee who engages in threatening behavior or an act of violence, or uses
threatening language or gestures, The City will also take appropriate action against
former emplovees ar visitors who engage in such behavior, including notifying t

w
police or other law enforcement personnel.
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Drug Free Workplace
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Pre-employment testing. Applicants to specific safety-related and other
designated positions at City will be drug tested after receiving a final offer of
employment and prior to beginning work. Applicants will be notified at the time of
application that testing for drugs is requirement of the employment process. Otfers of
employment are contingent upon successfully passing a drug test.

Random drug testing. This testing occurs with the same group of safety-
related positions that are subject to pre-employment testing. Employees in this group
are subject to random drug testing as a condition of continued employment.
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MENMORANDUM

To: All Employees

From: Lou Martinez, City Manager
Date: Decermber 26, 2004
Re:

Drug Fres Workplace & Sexual Harassment Policy

Enclosed are newly revised Drug Free Workplace and Sexual Harassment Policy, to be
maorpum ted with the City's Personnel Policy as Section [V, 57 and 58,

Please make sure that you review the policy, ask question if it is unclear, and utilize them
as your guideline in the areas of drug fres wmxpl%:e and sexual harassment during your
term of employment with the City of Parlier.

After reviewing the policy, please sign and date the acknowledgment portion (pa
and return the said portion to Besde-Fewx

g2 33))
Eezbe-tores or Bertha Augustine by Januarv 16, 2007,

If you have further question, please call me at (559) 646-354

A

Thank you for your attention.

\ttLlL. wment
Drug Exw Workplace Policy
- Sexual Harassment Policy



SECTION - IV
57. Sexual Harassment Poliey

[o complizance with faderal, starte and local laws, and consistent
With the City of Parlisr Equal Employment Opportunity Program

Policy Statement, the City of Parlisr is
WOrK environmant

committed to providing a
£h
of Parlier is st

at 1s free of discrimination and bias. Thz City
rictly prohibits harassmeat of any emoloy
voluntesr, or applicant in any form, whether based on race, color,
teligion, national origin, sex, age, disabllity, pragnancy,
childbirth or related medical conditions, marital status,

szxual
orientation, or any other basis protacted by fedaral, state or lozal
law or ordinance. This policy applies to all employeas, regardless
¢f job titls. Furthesr, this policy applies to the workplacs, as well

25 to conduct in work-related settings, such a

= 5 during business
LCApS, wornshop/training or businsss-related social svents,
The City of Par)

1 | to providing a work environmsnt in
wihich all individuals ar:

C m

a

zated with respect and dignit
Consistent with

r =
ommitment, this policy prohibits all inappropriats
and unprofessional conduct dirsce=d at an individual bacauszs of a
protected characteristic, &ven if such conduct dozs not
[=3

laval of 11le

5, &angd
onstituts
L L
i il
voan indi jal
nastils or off




urwantad touzhing (including

as rap2 and attamptad rapz) ot

Comman ph” al g=sturss such as huggln; may bz impropar whan
acad Ln context with othzr comments and/or bzhaviors.

ngejLn' ot

Other examplas of sexual harassment may include:

Subjecting employ=es in work znvironmants to gendar-ba

Making unwalcoma sexual advances, even in situations whece tha
rzlationship began with a mutual attraction.

Making reprisals, threats of reprisal, or implizd threats of
reprisal following a nagative response to a raquest for ssiual
favors. For sxample, threatesning to withhold, or actually

thholding support for an appoinzmant, promation, or changz of
assignmznt and making reprisals agalnat an individual who has

filed a s2xual harassment complaint. Any form of reprisal or
retaliation is prohibited and will cesult

in disciplinary action,
up to and including termination,

e
[
-
it
o

e

commants aboubt & Co-wWo

c2r's anatomy.

Engaging in impli
used to contro
HOTK 2avironma
situations in
bacausa obhar
Offering Eavo
favorabls par
shifts, racom
s2xual favors




tHostile Work Environment i

p2havior or offansive, hosti ad/or
diracted at an smployes bazausa of that

3zx Discrimination - Occurs when amployment decisl

ons are based
upan an smployes's gender or when an smploye2 15 tr2ated
differently D2causs of his/her sex.

Third-Party Ssxual Harassmant -Unwalcomz
directed toward cnz person, but nagativel

s2xual behavior that 13
fe
individual's

2
cL3 anothar
wark environmant,

Gandar Balting - Bzhaviar that

h dani
chysically abusive of an emp

igrates, ridiculss, and/or is
loyse b =

Duty of Managers/Supervisors:

Managars/Supervisors ars rasponsible for a
pusinass-like work environmant fra2s from nara
retaliation. Tnis i

ras nt of any kind and
zing theic own actions to
tLio

includas closaly scrutind
ensure compliance with this policy. In addi

WOrk environment
communication to
influance may b=
complaint

the workplacs

Managars/supervisors are responsibles for taking dirsct, effeccive
action to stop conduct that violat policy when €
shiould havze known, about such an £

an accaphtacls
i

isors should wo

LLTIOUIn




Thg €ity of Parli=
alleged violations of
not possible, the

invastigatory process and
artent practical ans

tigate pcompily and thoroughly all

2 u & I X
Liﬁy. “Wnile absolute confidentiality is
ct with discretion during thsa
fidentiality will be maintained to tha
ate undsr the circumstances,

Upon completion of the
appropriate corractiva
daterminss violated

this policy. Correctiva action may inclu
counszling, suspznsion,

investigation, tha City of Parlier will take
acbion against aoy individual whom it

de, but is npot limitad to,
or termination. In addition, employ=ss
should be aware that a complaint of harassment may be filad in civil
court, which, 1f successful, may result in personal liability for
the employze. Th2 City will not pay damages assessed personally
against an individual. In addition, ths City will take disciplinary
ction - terminaticn i5 on= possible action against any employess who
engage in sexual hacraszamant.

Protesction Against Rataliation:

Mo employee will bs subje

ct to, and the City of Parlier strictly
pronibits, any form of rataliation or reprisal for reporting allagad
violations of tnis pciicu pursuing any such claim, testify, assist
Or cooparating in any way in the invastiigation of such claims

EEQC Officers in ths City of Parlizr ars
Z
» Clty HManag=arc
»  Administrative Sarvices Diresctar
» One Employsss Raprasantative a

Additional Information:

The Departmant of fai

r Emoloyment and Housing (DFEH) is the Stace
Rqﬁn"y that re;o‘v 5 complaints of anAAtul discrimination
arassm ile




SECTION - IV

58. Drug-Free Workplace Policy

To provide for the health and safety of emplayses

, and visitors, th= City
of Parlier (City) supports and will maintain a drug-frse working and
living environmant. The unlawfol manufacture, distribution, dispensation,
possession, or usz of controlled substanczes or th2 unauthorizad use of
aleohol by City employzes or visitors on all Cilty of Parlier's

properties/vehicles 1s prohibited.
Employ=zes may not be at work undsr

tne in€
unlawfully using ¢

lecohol or while
cantrolled substances. Thi d

5. y da2s minimum
standards; City dspartmants or contracts may imposz stricter standards,
Tha consumption of alconsl at svants where the City has aukhorizad such
us2 i3 permitted. At such events thz uss must D2 sanctionad by thea City as
well as parmitted by ths appropriats state agesncy. Only individuals of
legal drinking ag2 may consums alcohol at thess events. Sscurity Guards or
Police Officers must be retainsd at such events, and k22p on guard during
the svsnt at thez expanss of event holdar
POLICY GUIDELINES
Definitions
Controlled substances/drugs - includs, but are not limited to: (a)

. narcotics, such as opium, heroin, morphinz and synthetic supstituces; (b)
dapressants, such as cihloral hydrate, L te 2 ual {
stimulants, such as cocainz (and any deriwvat ) i i)
nallucinsgarns, such as LSD, mascaline, i
and MDMA; and (=2)cannabis, suzh a3 ma
compound addad te fed=aral or state
ragulacions and d=znoted as a controllsd s
City progperties - any building or land owned
City wahicle - any wshicle own=ad, lsassd or ocperated by Ths Cilty of
Pacrli=c.




Drug-Fees Workplaca
PROCEDURE
I. Drug Testing

ALl fadaral, state or local regulations
manltoring will be followad.

~

agarding drug tasting and

There are four situations when the City can conduct tests. All information
partaining to an individual's drug tests or rasults will bz kept
confidential, avcapt on a nzed-to-know basis. All testing conducted undar
this policy will be done in accordance with standards establishad oy tha
City of Parliar Hzalth Sarvicas and Environmental Health and

Safaty,

A, Pre-employmant tasting, Applican

plicants to specific safety-related and other
designated positions at City will be drug tested after recziving a final
offzr of employment and prior to baginning work. Applicants will ba
notifisd at the time of application that testing foc drugs is requirement
of the smploymant procsss. OFffers of employmant ars £
a

3
succassfully passing a drug t

B. Random drug testing. This testing occurs with the sams group of safsty-
related positicns that ars subjsct to pro-smoioymant testing Emoloy=ss in
this group ars subjsct to random drug testing as a condition of continuad
a2nploymant

s2¢ up
nolicy,

nducted if

£

. Testing for Reasonable
= C

uspicion. Drug or alcohol tzsting of employsas
onabl icion of working undar the

o]
a2 of alcoho
£

L

W
fouc}
il




II. Arranging A Dru

4 Teskt
A. Wnen a supecvisor believas that drug testing Ls appeopriate, thay must
first contact the Personnal Cffica, ¥With the approval of the Personnsl
Director or his/har designzz, the suparvisor contacts the designaterd
clinic o arrange for the drug or alcohol testing.
B. If che need for testing For rsasonabla suspicion arises outside of tha
regular hours of the designated Cliniz, the suparvisor should centact an
approved hospital nearby, and if this is unsuccessful, escort the employ=e
to
The dasignatad clinic at its next scheduled opsning.
III. Notification of Police
Any individual obsarved unlawfully manufacturing, distributing,
dispensing, using, or possessing
alcohol or illegal drugs on City’'s premises is to b2 reported immediately
to the
Police Officer on duty.
1Y, Personnel Dezpartmsnt Responsibilitias
A&, Tha City will inform and givae all employass of ths Drug-Fre=s Workplaca
Policy upon employmant through individual Suparvisor, and the employmant
wabsite and annually through usval employss communication machanisms.
B. Provids access to training for supervisors and
C. Provide a drug-fras workolaca awaren=ss program available through ths
Employzz Assistancs Progranm,




ifizatian a criminal drug statues
io consultation with the fersonnzl Dirscrior,
nel actians azainst tha employaa, Thase
= C 2, ragiuirad participation in an evalpation DYy
AP Oor an external Substanc 2 Abuse Profa=ssional (S&P), and/or follow
through with subscanca abusz education and rehabilitarion program 1LF
recommzndzd by tha evaluating EAP counsalor or SAD

VI. Emplcyes Rasponsibilitias

Zmployzes are expected to raf

train from illagally using drugs or illagal
substances at all times and rﬂncalr from being und2r the influsnca of
alcohol while at work,
fedaral regulations require that all employsss tepsrt any drug or alcohol
related convicrions OCCurring in the workplace to their employer,
Employees must self- report thess convictions to the Personnsel Officar or
Consulting Services appolnted by ths City, within five business days of a
quilty verdict ar a pPlez of no-contest, This information may subjsct tha
employzs to disciplinary action,
candam Lasting requirements and m ¥ be reported to tha agbropriats

licensing authority,




PERSONNEL POLICIES FOR
PARLIER CITY EMPLOYEES

APPROVED BY THE PARLIER CITY COUNCIL
JANUARY 2003

ADOPTED BY
RESOLUTION NO. 2003-03
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1. EMPLOYMENT CATEGORIES

A. Employass are classifizd a5 either Competitive Service Employeas or AL-Will
Employess,
(i)  Competitive Service Employess are defined in the Personnal Ordinance
and include, but are not limited 0, the following positions:
Executive Assistant/Deputy City Clerk
Senior Administrative Assistan!
Administrative Assistant 17|

Equipmant Mechanic
Facility Maintenance Worker 111

Lifeguard
Animal Control Officer Racreation Specialist 1/l
Associate Planner Senior Utility Maintenance Workar
Assistant Planner Utility Maintanance Workear 11!
Accounting Technician /1A Bullding Inspector 111
Codz Enforcement Officer

Event Custodian
Wastewalsr Treatmen! Plan Oparator |/1]

I
Wastawater Traatmen! Plant Oparator Trainaz 1)
fJ

Polica Lisutenant Reserve Police Officer

Folice Sargeant Police Jailer

Police Corporal Sanior Police Records Technician
Police Officer Patice Racords Technician I/il

Compstitive Sarvice Employses sarva 2 prooationary periad, generally, of up to
six months. The prabationary pariod can be extendad for up to an additional six
months. The prebationary period for tha Police Department is on= year. (Please

see the Parsonns! Ordinancs for more information an probationary periods)

(i At-Wiil Employ

sy 3 b
Z2 NOL Coverss

ges who are exampt from ovartimes who

AR

it and includs the following




businass (

I.e. an hour here or there), t
for the time th

g amployea's salary is not reduced
nat he/sha takes off of wor}’
Non-exempt employees are paid on an hourly basis. Whnenever thay work
more than eight hours in a single workday or forty hours in a single
vorkweek, they are paid additional wages at one and cne-half times their
regular rate of pay. However, whensver they take time off from work for
personal business (other than vacation, sick lime and compensation time
off), they are not paid for that time not workad.

(@]

Additionally, employess are classified as Permanant Full Time, Permanent Part
Time or Temporary. Permanent meana that an employes is hired lo work on an

ongoing basis, with a defined workwesk and eithar a deﬂnad salary or hourl
rate,

(i)  Permanent Full Time: Employees who ware hired as the result of a
competitive examination procass and successfully complated probation, as
well as departmeant directors and the Ghy Manager, and who are regularly
scheduled to work forty hours par wesk,

(i)

Permanent Part Time: Employses who were hired as the result of a
competitive examination process and successfully complatad prabation
and are hired for no mare than twenty hours per wask.

(i) Temporary: Employses who are hired to work for a limited pariod of tima
not to exceed 180 days or 900 hours in any calendar year.

D. Anemployse in a Temporary position will not become a Permanant Full Time or

Parmanent Part Time employae just by working mare hours or an extendad
period of tims. A change in status can only be made in writing by ths propsr
autnority. Pieass see the Personnsl Ordinance for other dafinitions of
employment categories.

2. WORKWEEK AND WORKDAY

Except whers othenwise provided, the ragular worlowaek for all employs
forty hours. Ths workwask s hc ,i be:m on Saturday at 12:01 &
Friday al midnight. The worke

12.01 a.m. and ending at midn lg it

& positions is
.m. anend the following
y is a consecutive twenty-four hour parind baginning at

3. WORK SCHEDULE

Wark Schaduled may b




EXCHANGE OF WORK SHIFTS

A

All exchanges of work shifts must be approved in advance and in writing by the
department head/supervisor.

OVERTIME

A.

When operating requirements or ot

her needs cannot be met during regular
working hours, employees may be schaduled to work overtime hours. When
possible, advance notification of avertime will be provided. The department
head/supervisor must approve all overtime in advance of it being worked.
Overtime assignments will ba distibuted as equally as is practical to all
employees qualifizd to perform the required work,

Overtime is paid per state wag2 and hour regulations and is based on actual
nours worked. All time works

ed over eight hours in a single workday and over
forty hours in a single workwes

veek and the first eight hours workad on the seventn
consecutive day worked in a work wesk w

/ill be paid at one and one-half timas
the employee's regular hourly rate of pay. All time worked after twelva hours in a
single day, and all hours workad ovar eight hours on the saventh consacutive
day worked in a work week will be paid at double time the employee's regular
rate of pay. Paid time off for sick time, unpaid leaves of absance, vacation,
holidays, jury duty and other such time, is not considered as time worked and will
not be considerad when caleulaling overtime hours and pay.

Employeses who fail to work scheduled overtime or who work overtime without
prior authorization from the department head/supervisor may be subjact to
disciplinary action.

If an employee is required to work longar than the regular workwesak or work
shift, he/she shall be paid for the approved overtime by:

Being allowad off a liks amount of working hours during th

2 same pay
period without daduction from the employ

e&'s compensation; or

(i) Payment for such ovartime at on=-and onz-half times the employae’

subssquant pay psricds, the accumulation of which may not ¢
hours,




absent from thair workstation beyond the allottad rest period unl
approval by the department head/supervisar is obtainad.

B. Employees may take up t
they are required (o t

as3 prior

0 & 1-hour meal period during each workday, howaver,
ake a minimum of thirty minutes for their meal period.
Department heads/supervisors will schedule maal periods to accornmaodate
operating requirements. Employees are relisved of all active responsibilities and
ars not paid during their meal periods.

Lactation breaks may be provided lo nursing mothers,
mother who needs to express milk while at

regularly scheduled rest and meal periods. |f for some reason those times do not

allow you to complete the process, and additional time is needed, upon
notification to your department head/supervisar, the City wil

If you are a nursing
work, you may do so during your

I make every effort to
accommodats your requast for additional tims on a non-paid basis and to provide
a private place for this purpose.

7. TIMEKEEPING

A. Mon-exempt employees must keep accurate records of actual tima worked, The
City is required to keep an accurate record of actual time worked in order to
calculate employes pay and benefiss. Non-exempt employass must accuratsly
record the time thay bagin and end their workday, the beginning and ending time
of any split shift, beginning and tima of thair meal period, and beginning and

ending time of work time taken off for personal reasons. Tha employ
immediate supervisor mus! approve all overtime workad in advance

o
28s

Altering, falsifying, or tamparing with timeshsats, or recording tima on another
employes's time record will rasult in disciplinary action,

Non-gxempt employess should report to work no more than saven min

to their schedulzd starting tims and end their work no mors than ssven minutes
after thair scheduled ending time. Any change from the abovs schedule requiras
advance wrilten approval from the dapartment haad/supervisor.

utes prior

=;

3 mu jn their imesheels cerlifying tha accuracy of the
timas recordad. eparimant ill reviaw and sign tha
timesnesat for

and tha

ifications to tha




work, shall be paid one-and one-half times the employee’s regular rate of pay for each
hour or fraction thereof worked in excess of eight hours per day.

10. PAY ADVANCES

The City does not provide pay advances or extension of credit on wagss to any
employes.

11. ACTING PAY

Employees appointed to serve in the position of Acting City Managar or Acting
Deparlment Head, shall receive an additional compensation called "Acting Pay" during
the period of such assignment. For Acting Pay to occur, the City Manager or
Department Head must be away from his/her official duties for a period of not less than
savenly-two hours. Acting Pay shall be a ten to twenty percent increasa over the
employee's requiar base pay, at the discretion of the City Manager. During the period
that such employeaes ars receiving Acting Pay, they shall be considarad "exampt" undsr
applicabla federal

wage and hour laws. No additional benefits shall be earnad or
accrued during such assignment,

12. ADMINISTRATIVE PAY CORRECTIONS

A. The City takes all reasonanle steps to assure that employeaas receive the correct
amount of pay in each paycheck and employess are paid promptly on schaduled
paydays.

In the event there is an error in the amount of pay, the employes should promotly
report any errors to his/har department head/supsrvisor head so that a correction
can be mads as quickly as possible. Underpayments and overpayments will be
corrected in the naxt reguiar paycheck unless this presents a burden to the
employes (where thare is a substantial amount owead). In that case, the City wil!
altempt to arrange a schedule of repayme

yments minimizing the inconveniencs to all
involvad.

Ui

13. PAY DEDUCTIONS (INCLUDING GARNISHMENTS)

i
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14. ATTENDANCE-SICK LEAVE POLICY

A

juy]

€2

Being at work on time on a consistent b
department will maintain attend
excessive absentzeism, unaut
disciplinary action.

asis is a condition of employment. Each
ance records, and employees who experience
horized late arrivals or absences, will be subjsct to

Employees are required to call
of their regular shift to advise o
advance of an absence and/or
0@ violation of the Attendanca-
Failure to call in and show up f

their department head/supervisor prior to the start
Fany lale arrivals or absences. Failure lo call in
failure to show up for work without calling in will
Sick Leave Policy and rasult in disciplinary action.
or worx for three days in a row will result in
termination unless justification is providsed. Even though paid sick leave is a
benefit provided to all permanent, full-tima employaas, missing work every month
may be considered excessive absanteeism. Excessive absantesism is generally
considered to be:

(i) Using sick leave every month for three or more months in a row without
justification: and/or

(it)  Being late to work or from |

unch six or more imas in a month: and/or

{if)  Having a total of six absances in a six month period (an absance can be up
a dasoc

i
to three days without a doctor's nots and up to five days with a docior's
nots)

bsances longar than five days will require a dactor's note, and an extensive
review by the department head/supervisor will ensus to determine whather tha
employee should be allowad continuad employment. Generally, absences from
work for a period of greater than five days without a doctor's note is considarad
abandonment of his/har job, resulting in termination. Disciplinary action will bs
determined on a case-by-case basis. Tha City will consider any special
circumstances such as issues relatad to disabilities as dafined by the state and

A

izdaral laws.



SECTION I

EMPLOYEE RELATIONS

15 PERSONNEL FILES

A. A personnal file is maintained for each City employee. The personnel file
inciudes the employes's job application, resume, record of training,
documentation of perf

ormance, evaluations, salary changas, disciplinary actions,
commsndations, and other employment records,

The personnel file is tha property of the City and access to it is rastricted. Only
personnel having a legitimate reason may review parsonnel files,

Employees who wish to review their own personnel file should contact the
Parsonnel Office. With reasonable advance notice, employees may review their
own personnel filas in the presence of an individual appointed by the City
Manager to maintain such files.

18. REFERENCE AND BACKGROUND CHEGKS

To protect all parties, only the City Manager or his designee is authorizad to varify
employment for any current employse, Only the date of hire and position title will be
orovided to any individual or company without writtan authorization of the employss.
Verification of any additional information will te provided only with the employea's written
autharization and will only be providad in writing.

17. EMPLOYMENT REFERENCE INQUIRIES

Only the City Manager or his designze is authorized to provids employment refarences
for current or prior employses. Unless othenvise authorizad oy the City Managsr, only
the dates of employment, positions(s) held, and last salary will be confirmad and only in
writing. All lstters of recommendation will be at the discretion of the City Manager and
will ba pravided only in response to interastec employers

18. RESIGNATION

5 P TR AT R
o LoMmopadive
}

of thair

volunt




may be laid off or demoted o a vacancy, if any, in a lower class for which the employes
is qualified. The employee affacted by the layoff has the right to displace an employee
In the same department who has less seniority in a lower classification in which the
affected employee once had regular slatus.

20. TERMINATIONS

Involuntary terminations for Competitive Service employses will be conducted per
Personnel Ordinance, Chapter 4.03 and for at-will employees based on Chaptar 4.06.
All equipment, uniforms, kays, vehicles and other City-owned property must ba raturned
al the time of the termination. The City will ensure that all accrusd and vestad benefits
will be paid at the time of termination, and the employes will be advised of his/her

COBRA and unemployment banefits. An exil interview wil usually be conducted as part
of the exit process.

21. PERSONNEL DATA CHANGE

Itis the responsibility of each employes to promptly notify the City Managear's Office of
changss in their personnel status, including the foliowing malters:

» Personal mailing addresses; telephone numbers; number, names and ageas of
dependents; marriage status; individuals to be contacted in the event of an
emergency, professional licenses; educational accomplishments; driving license
revocation, arrests and/or convictions of any criminal offense; and citations for
activities while engaged in City business.

22, EMPLOYMENT APPLICATIONS

A. Tha City relies upon the accuracy of information contained in the employment
application, as well as the accuracy of other data presented during the hiring
process. Any important misreprasantation or falsification of such information

may resultin tha City's exclusion of the individual from further consideration for

employment or, after tha person has been

sen hired, tarmination of employment.
Employeas should review Personns! Ordinance Sactions 4.05.010 through
4.08.130.

t i At amE o~ F e s
B. ltis tha applicant’ gnartmant of his/her
13
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are to be used only for work purposes, except as provided in this policy. The City
reserves the right, al all times, and without prior natice, to inspect and saarch any
and all City property for the purpose of determining wheather this policy or any
other City policy has been violatad or whether such inspection and investigation
is necessary for purposes of safely in the workplace or compliance with state and
federal laws.

Such inspection may be condusted during or after business hours
and in the presence or absance of the emplayee.

Additionally, the City may request the right t
employee whan there is reasonable cause t

policy or work rules has occurred, including but nol limited to, the presence of

lllegal drugs, alcohol, weapons or other contraband, or to invastigats allegation of
theft or unauthorized possession of City and/or co-worker property. An

smployze's personal property includes but is not limited to the emplayae's
automobile, lunch box, cooler, purse, parcels and similar itams.
employes who has a license to ¢
business.)

o inspect personal property of the
0 suspect that a violation of City

(Nota: an
arry a weapon may not do so on City property or
Failure of the employee to cansent to the search of his/har parsonal
property under these circumstances will require a review of the facts by
managament without considaration of tha employea's refusal to consent to the
search. The City reservas the right to impose discipline, up to and including
tarmination, depending upon ths facts that exist in a particular situation,

Tha City's computer systems and other technical resources incl
mail, or e-mail systems, are provided for usa
are to bz reviewad, monitors

uding any voice
in the pursuit of City business and
MaC ored and used only in that pursuit, gxcept as provided
in this policy. As a result, computer data, voice mail and e-mail ars readily
available to saveral people. If an emplayee performs or s2nds work on tha City's
compuiar systems or other tachnical resourcas, that work may be subjzct to the
investigation, search and review of othears per this policy. Additionally, any
electronically stored communicatio

calions that-an employes either sends o or
receives from others may be retrisved and reviewad where such investigation
serves the lagitimate business intarests and obligations of the City.
Employess o

occasional, n

£
i

nz City's equipment for
. with he parmission of the employas's depariment
ity Manager, Navertheless, {

ation or

itz maintaine
City's computier

UrpOSEs
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or discriminatory centent in such rnessages will nol be tolerated. Any violation of
this policy will be subject to disciplinary action. Where Cily providad technology
nhas been used for illegal purposes, management will cooperate with any
legitimate law enforcement agency.

Employees are not to read or use files that they are not authorized to use or
read. Unauthorized review, copying, distribution, removal, damage or alteration
of files, passwords, computer systems or programs, or other praperty of the City,
or improper use of information obtainad by unauthorized means, may be grounds
for disciplinary action. Any currant, terminating or former employae whe removes
City information such as that noted above and including but not limited to

customer files, proposals, RFP's, and other simitar information will be subject to
legal ramifications.



or discriminatory contanl in surh messageas will not be tolerated. Any viclation of
this policy wiil be subject to disciplinary action, Where City providad technolagy
has been used for illegal purposas, management will cooperate with any
legitimate law enforcement agency.

Emplayees are not to read or use files that they are not authorized to use or
read. Unauthorized review, copying, distribution, removal, damags or alteration
of files, passwords, computer systems or programs, or other property of the Gity,
or improper use of information obtained by unauthorized means, may be grounds
for disciplinary action. Any current, terminating or former employes who removas

City information such as that noted above and including but not limited to
customer files, proposals, RFP's, and other similar information will ba subject to
lzgal ramifications.



SECTION I+ '
EMPLOYEE BENEFITS

Except as otherwise providad by existing Memorandum of
subsequently adopted by ths City Council, th

25, HOLIDAYS

Understandings, or as
e following employee benefits are provided:

A. The City will grant holiday time off with pay to all Permanent Full Time employees
on the days listed below:

- New Year's Day (January 1)

" Martin Luther King, Jr. Day (third Monday in Ja
President's Day (third Monday in February)

- Casgsar Chavez Day (last Friday in March)

» Memorial Day (last Monday in May)

¢ Independence Day (July 4)

7 Labor Day (first Monday in Septamber)

% Veterans' Day (Novembar )

# Thanksgiving (fourth Thursday in Movembar)

' Day after Thanksgiving

'l Christmas (December 25)

4y Floating Holiday (two)

nuary)

B. A recognizad holiday that falls on a Saturday will be obsarvad on the preceding
Friday. A recognized holiday that falls on a Sunday will be observed on the
foliowing Monday.

If a holiday falls during an eligivle employes's paid ebsence (i.e. vacation), credit
for the holiday will be provided. Ifa non-exempt employse works on a holiday,

ne/she will receive holiday pay plus his/her regular rate of pay for the hours
worked,

The "floating holidays" referred to above are earnad a3

a finating holiday, employess must complatz ons yaar of s2rvit

~e g

. —
it \15

o
or
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3
grvice as a Permaneant
employae. The fioating holiday must bz schaduled with tha prior aporoval of the
-employee's department head/suparvisor at /3 dng it
Additionally, the City pay tha § sl
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In the event ane or moare City holidays fall witi
lzave, such holiday shall not be G
military leava

1in an eligible employee's vacation
harged as vacation leave. Employees on
earn vacation and holiday pay during such leave,

Permanent Full Time employess begin to accrue paid vacation leave from the
first day they officially enter an employment classification. Once the probationary
period is complated, employses are eligible to take accruzd vacation, Asan
example, even though a provationary employze has a total of thirty hours of
vacalion times afiar working four manths, the employss canno! take that vacation
time off with pay until he/she completes the probationary period, which may be
six months,

O

To take vacation, employees must submit their vacation raquest to thair
departmant haad/supervisor in writing. A vacation will not be granted until the
departmant head/supervisor has approved the vacation in writing. The raquests
will be granted based on a number of factors, including the business and staffing
requirements of tne City, Vacation leave is paid in the same manner as work
time.

r

Earned vacation lzave may be accumulated without limit. On tha first payday in
Decamber of each year, at the written requast of the employze and writien

approval by the City Manager, any or all of the unusad vacation leave accruad
balance in excess of two hundrad and forty hours may be paid to the employse
alths employes's current rate of pay, with the resulting reduction of accrusd
vacation leave balance for the hours paid.

n

Upon tarmination of employment, employees will be paic for unused vacation
leave earnad through the last day of work at the ratz of hisfhar pay at date of
tarrnination.

.PAID SICK LLEAVE

A,

nent Full Time employass
35 Of injury.




head/suparvisor Such statement
absences. Bafore rat
days or more,
that he/she m

may also be requestad for other sick leave
umning to work from a sick laa
an employee may be require
ay safely return to work

ve absence of ten calendar
d to provide a physician's verification

E. Sick legys benelils are calculalad b

ased on the employee's base pay rate at the
time of the absence
F. Upon receiving approval from the City Managar, accruad vacation leave may be
used for sickness when all of an employee's sick leave has been exhaustad.
Time off without Pay may be usad with permission of the City Manager (see
bego‘ﬂ).
G.

Unused sick laave may be accumulated without limit. On the firgl payday in
December of each year, at tha written request of the employes and written
approval of the City Managar, up to ons half of any or all of the unused sick leave
accrued balance in excess of two hundred and forty hours may be paid to the
employee at the employee's current rate of pay, with the resulting reduction of
accrued sick leave balance for the hours paid.
H. Upon termination, fifty percant of the unused sick leave balance will be paid to
the employes at the employee's rate of pay at the tarmination date.

28. BEREAVEMENT LEAVE

Permanent Full Time employeses

are eligible for up to five ¢
in the svent of t

days paid bersavemant leave
ne death of a person in tha employsa's immediats family. Immediats
family means the employse's fathar, stzp-father, mother,
orother, sister, siep-sister, Spouse, children, grandparants, parents-in-law, or any other
relative residing in the employee's housshold or under the employee's care. For tha
death of other persons, vacation, compsnsation time or tima off without pay may be
requested from the City Manager. Vacation and Sick leave continues to accrye during
the peariod of bereavemant leave,

step-mother, brother, stap-

29, PENSION PLAN
The City contributes annuaily to CalPERS (a definad
Permanent Full Tims empioysas, Tha employ:
contributions.

30. DEFERRED COMPENSATION

Tna City offars ty




deducted from the employse's pay for the purposas of (1) out-of-pocket medical «

expensa
reimbursements, (2) daycare gxpense reimbursement, and (3) insurance premium
conversion to pre-tax dollars.

32. MEDICAL, DENTAL AND VISION BENEFITS

A. The City provides medical, dantal and vision bengfits for Permanent Full Time

employees and their dependants. Ermployess are required to pay a small
amount as deemed necessary b

y the City Council through payroll withholding if
they chooss to cova

r their family,
Employees who are covered by their spouse's benefits can sign a form stating
that they do not nead the medical, dental and vision benefits combined
just medical or just dantal or just vision, or any cormbination thergof)

they have other coverage. Instead of these benefits, each payday employses

rmay receive either an additional $35 or the amount that is equal to one-half of the
premium for a single employes under age 30.

(and not
because

Medical, dental and vision benefits bacome affective the first day of tha menth

following the complatian of the first thirty days of employment.

33. WORKERS' COMPENSATION

A. The City provides a comprehensive workars' cormpensation program at no cost to

all employses. This program covears any injury or flness sustainad in the course
of employment that requires madical sare or requires the employse (o be off from
work. Subject to applicable requirements, workers' compansation provi
Denelis aftar a short wa

aiting period or, if the employas i3 hos italizad,
; : bor v 7
immediately

das

Employees who are injures on the iob must inform thair department
nead/supervisor immadiataly, No mattar how minor an on-the-job injury may
appear, it is important that it b= reportad immadiately. This will enable the
employee to qualify for coverags as quickly as possible, and allow tha City to
taxe corrective action in preventing further similar occurrences,

C. Nzither the City nor its workers' comp

1sation administrator will ba lial
work

bla
ng

i
thi

paymant of

f a
a22's volun!a

n

or the
n
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sirz
lits for injuries thal occur du
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\36, LEAVES WITHOUT PAY

A. Family Medica! Leave/California Family Rights Leave

(i)

(i)

Depending upon a number of factors {
seventy-five mile radius for a specif

Leave (FM) and/or California Family Rights Leave (CFR) may be available
for eligible employees. Employess who have been employed with the City
for twelve months or longer, and who have at l2ast 1,250 hours during the
preceding twelve months period bafore the date tha leave is to begin, may
be eligible for FM and/ar GFR leave, which provides up to a maximum of
twelve work weeks of unpaid family mediical lsave within a twelve month
period from the date the leave bsgan. FM/CFR laave is permitted for tha
birth of the employee's child, or placemant of a child with the emplayee for
adoption or foster care, to care for the employea's spouse, child or parent
who has a serious health condition, or for a serious condition that makes
the employee unable to perform his/her Job including a work-related injury
orillness. Since a number of leava options may apply, tha City reserves
the right to run leaves concurrently where appropriate, such as FM and

CFR leave, FM, CFR and work-related injury, iliness leave; and Pregnancy
Disabllity Leave (PD) and FM leave.

i.e. number of employees within a
ied period of time), Family Medical

The City will designate a leave of absence as an FM/CFR lsave when the
employee is eligible. Shou!d an employee take such a lzave
liness, ths employes will be requir

for personal
ed to use all accrusd sick leave and
vacation time. When such a lzave is granted to care for a family member,
tn2n the employes will be required to use all accrued vacation time during
such lzave. The use of paid tima will not sxtand the maximum time allowad
for a leave.
Whenaver possiols, employees are to provide a minimum of thirty days
advance notice of the nead for a laave. Otherwisz, notice of the nead for
the leave must be providad as soon as is practical. Meadical certification
supporting the requast for tha leava is required in advance of the lsave:
second opinions (at the City's expense) may be required. The City wil
provide a Leave of Absance form, to be signed by the City Manager
autnorizing the leave. Additionally, prior to returning To wark from &
parsonal FMICFR Madical Leave, a medical rel2ass to return to work mus!
be providad at a minimum of tvo (2) working days prior to tha datz of th

VeSS,

Under most circumstancas

Noyas Wit 5'3— ra
its =




(vi)

of the leave for up to twelve weeks. The City will centinus to make the
pramium contribution as if the employaa

was conlinuing to work so long as
the emplo

yee makes his/ner required contributions.
Failure to return to work at the end of a FM/CFR Leave may resull in

termination of employment. Employees who do not return from a FM/CFR
Leave may be eligible for insurance continuation under COBRA,

Pregnancy Disability Leave

(i)

(v}

(V)

governed by FMLA regulations, Tha City will consi

The City provides smployass who are disablad dus to pregnancy, childbirth
or related medical conditions with the same benafils and unpaid lzaves as
providad to employees disabled for other medical reasons. Such leaves
are grantad for up to four months, with the first twelve waeks of such leave
der requasts for
reasonable accommodations based on the employse's disability,

Additionally, the City is committad to complying with State and Federal

regulations governing pregnancy-related disabilities. This leave is for
pregnancy disability only, natfor time off to bond with a naw child. -

The City reserves the right to Integrate FM Leave with Pregnancy Disabilily
Leave as appropriate. The employse may be entitiad to CFR Leave for
baby bonding purposas once she is relzased to raturn to work from her PD
Leave.

Whensver an employee learns that she will need a pregnancy-raiatad
disability leave, including time off for pre-natal care and pregnancy-ralatad
inesses, she is to notify her immeadiate department head/supervisor or th
City Manager as soon as possidle, but not later than thirty days prior to th
date of the expected leava of absancs, or as s00n as practical in
emergancy situations. Written certification from ths treating physician or
health care providear will be required for extendad pericds of |
be required for absences related to the D

B
=

2ave and may
regnancy and pre-natal cars.

If requested by ths employze, and racommeandead oy the employee's

care provider, the employes's work assignmant may be changad as
required to protsct the emplayae's h2alth and that of har child, The City
also raserves the right to transfar an employze to an altarnative position
provider recomman
treatmant.

n=altn
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tvii)  Employees who return to work from a PD Leavs at the end of the approved

leave will be returned to the position held at the time the Ieave began or to
a similar posilion, but has no greater right to reinstatement than if the
amployee had bean continuausly employad rather than on leave. For
example, if the employee would have been laid off had she not gone Gn
lzave, or if the employee's position has been eliminated or filed in order to
avoid undermining the City's ability ta operate safely and efficiently during
the leave, and there are no equivalent positions available, the employas
would nol be entitled to reinstatemant.

(viil) An employee who does not raturn to wark at the end of the four-month

leave of absence has no guarantse of reinstatemant. Employees who do

not return from an approved lzave may be eligible for health insurance
continuation under COBRA.

Extended Sick Leave (Withoul Pay)
b

-

On written request of the employee, the City Manager may authorize
extended sick leave without pay for up ta six months. Additionally, the City
Manager may authorizad extendad sick leave beyond family leave (i.e.
when FM/CFR Leave has been exhausted), for up to an additional six

months to allow the employes to recovar from a personal iliness or injury,
a3 foliows:

o

The employee must have used up all his/her accurnulated leave;

=)

Tha employze prasents a ceriification from his/har physician or healih
care provider stating the time off is requirad and providss the estimated
date of return; the City ressrvas the right to request a second opinion by
a medical examiner of its choice, at its expenas, regarding ths
employee's abilily to return to his/nar reguiar job duties.

o

The City will comply with state and fzdsral regutations regardis
reasonable accommodations for employaas with disabiliti
Employees who
will be considare
the City,

alal
g

¢

3.

=

do not return to work at the end of thair approved lzave
dio

have voluntarily resigned their employmeant from

The City cannot tals

amant to histhar

ommadations whara

ozrmanant po




(iif)  Personal Leave Without Pay may be grantad for a period of up to ten
workdays each year. |f the initial period of absence proves insufficient,
consideration will be given to a single extension of no more than seven
workdays. With the department head/supervisor approval, an employas

may use any available vacation leave (not available sick leave) as part of
the approved period of leave.

Requests for Personal Leave Without Pay will be considered in light of

anlicipated work and staffing requirements during the proposed period of
absence.

Subject to the tarms, conditions, and limitations of tha applicable plans, the
City will continue to provids health insurance benefits for the full period of
the approved Personal Leave Without Pay.

=

When Personal Leave Withoul Pay ends, every reasonable sffort will be
made to return the employze to the same position, if it is available, or 1o a
similar avallable position for which the employee is qualified. However, the
City cannot guarantas rainstatemeant in all cases.

(vif) If an employee fails to report to work promplly at ths expiration of the
approved Personal Leave Without Pay period, the City will 2ssume the
employes has resignad

(viii) The employee will not accrue any vacation or sick leave during the period
of Personal Leave Without Pay.

E. Family School Parinzarship Act

An employee w

oY

ho is the parent or guardian of a child K-12" grade may be p
up to forty hours of time off par year to participats in schoo! activities Employeas
are limitad to no more than eight haurs off for this purpose in any calendar month,
Additicnally, employees who are the parent or guardian of a child who has besn

TTa
suspended from school will be parmittad time off if requested to appear at the school
in connection with that suspens

srmittzd

ension. When timz off is taken for these purposes,
employees will be required to use any accruad vacation (not sick time): othanyisa all
time off will ba without pay

7. Domestic Violence Unpaid Leave




38, JURY DUTY
A. The City encourages erployzes to fulfill thir civic responsibilities by serving on
juries when raquired. Permanent Full Time and Parmanant Part Time employ

will be paid for jury duty calculated on the employee's base pay ratP times the
number of hours missed from work because of jury duty.

B. Such employes

aag

jriarinl

s must show their jury duty summaons to their department
nead/supervisor as soon as possible so that arrangamsants can be made I
accommodate their absence, Employ

ees are expectad to report for work
whenever the court scheduls permits

O

Either the City or the employee may request an excuse from jury duty if the
employee's absence would create serious operational difficulties.

The City will continue to provide health insurancs banafits for the full tarm of the
afi

jury duty absence; and vacation, sick leave, and holiday benefits will accrue
during the jury duty leave.

Employees receiving jury service faes shall remit such fees to the Finance
Department in order to be considared "at wark” for payroll purposes during the
time spant serving on the jury. The employee is entitiad to relain any mileage or
parking allowance paid by the court.

39, WITNESS DUTY

A. The City encourages employs

s to appear in court for witnass duty whan
subposnasd to do so.

B. Parmanent Full Time and Permanant Part Time employaas subpoznaad as
witnesses by the City or by third parties for events that they witnessad within the
cops and course of their employmant with the City, shall receive their regular
ay for the period thay are required to be away from work
C.

All employe=s subpoenasd as witnesses

to appear in court in other situations
shall not be entitled to receiv

a pay from the Cily.

g shown to the employee's
ra~athyar

taritis received so that tha City's op:
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